Shenzhen American International School

RUNBTRENEBEARFLER

Middle and High School Student Handbook

SSELE I
2025—2026

Please read this handbook carefully and don’t
hesitate to ask the teachers if you have any

Please read this handbook carefully and don’t
hesitate to ask the teachers if you have any

questions. {FHFIRAFM, MEBER HHZL questions. {FAIRATFMHM, MEAR EHZL
ZInT IR, HEEIDT R EE.

Be prepared for every school day. Set their child up and support them to be
BXEIRAIEMITAES. prepared for the start of the school year. B{E

FHENBTFMIFFTFEAEE.

Study hard and always do their best.
BhES, FZIE,

Ensure that the school always has all the correct

contact information. f{R[EFRIZHAEFRAIEL
FAN, FREE .

EEACHEE

while following the school rules.

i, RN SETRA.

Conduct themselves with dignity and respect others,

Stay informed about their child’s progress and
attend parents’ conference when needed. KAJ7Y

BT EMNRI, HRERKS.

Keep trying. Our greatest glory is not in never
falling, but in rising every time we fall. ZJ{HE

1 . BIETBEBIRAK.

Encourage their child to explore new knowledge
and to combine getting education with
entertainment. Ensure the students get
comprehensive improvement. 3% lF ZIRETK
M. BETR XULHEK

.

Try to speak English all the time! Remember, all
the subjects in the exams you will be taking will
be in English, which require you to have adequate
reading comprehen3|on and writing skills.

TR X ERTRIE BENZFIC. REAIZME

%ﬁ%ﬁﬂ%ﬁmm REFZEIPTBERIE . T8
ERIE, WEREDN. %ﬁ%ﬁ%%¥*1iﬁ

%%%ﬁ%ﬁi.ﬁ%ﬁ%%%ﬁﬁﬁﬂ%ﬁ

Support their child’s English learning at home by
providing them with as many opportunities to
practice English as possible. For example:
movies, visiting places that require them to use

English etc.
ARELEENHRIFRTE hﬁm—ﬁ&?
ZERARIE, tbil. FRIBETY. FERAEE

AT ERkITHFF.

Always show respect to all staff and fellow
students at SAIS.
EEMAZRATIRER.

Reach out to teachers and staff at SAIS when
they feel that they need support. EXZ|THEHEEN
A X% BT BX R AR B E .

Begin to plan academic careers early, and get to
know the countries and universities that they are

meresied in. B SFEBERRFEEY BT
RET BN HERMER,

Encourage their children to follow their dreams
and their hearts. Students who are passionate
about their field of study will excel! Bl A
%ﬁLﬁEEMMUﬂGFO%t ERFNE
I, HERFIFNZ T EENLS
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Shenzhen American
International School

Mission & Vision {Fip 5 R

The mission of SAIS is to provide an inclusive and globally minded learning environment where
students develop intellectual curiosity, critical thinking skills, and a deep understanding of local and
international issues, preparing them to become compassionate and principled global citizens.

SAIS it a RIRHU— M ERMERMUBLEMNF I, ILFERFRIMK. MAMBLERE, IF
XA M ERR OB RLAIER, NAERTEBRAEERBEOCHRIUNERAR,

| have read and agree to abide by the SAIS student handbook. | will follow the instructions of the
student handbook and will work closely with the school in order to help students be successful.
HEREHERETRRIMEARTZERFETFM. AT HIFEXRMAR. THBEFETF
MEs I SEREREE.

Student Name 44 .
Grade TEZK, .

Student Signature SHEZ.
Date E ,Hﬂ :

Parent Signature ZRIKEF 4 -
Date E ,Hﬂ :
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Expectations for Parents and Students IR FE R EE

The acknowledgment of expectations is essential to the success of the relationships, between the
school, our students and our parents. IABKEAEE AN T4, FAMRKZBXRNHINEXRE
=,

Parents can expect that we will provide:

KT DU RATRAR

Qualified, committed and enthusiastic teachers &1&. &0k, FHIEHEUT

Well maintained, safe facilities and equipment 3P RIF, BEEELE

Expectation for high standards of work and behavior HEAEE SRR TEFFTAH

Regular communication on student progress and happenings within the school

EH S FE DB FE IHENRRN TS

e Personal, Social, and Academic guidance for your child to support them throughout their
time in SAIS TEREHE ABHNEFRHEDA. HESMFEARIES . SIFMBIIMK

e Opportunities for parents to be heard and involved 1t R BB SEITHSE5

The school expects parents to:
FRBDFK. ‘
® Take an interest in the academic progress of their children XF3ZF A9 >3 R B
Regularly check Managebac and Wecom for updates THIEEH Managebac AR B ES
B
® Actively participate in parent meetings and attend school events related to their children
RRSIRKS, HEMEMINZTFERNFRIEDD
® Provide adequate home study facilities and encourage their child in their studies
RIEEBIREFIFKME, HETFFE
® Support high standards in all areas of student involvement in the school

X EARSIVES S TR U9 E )

Students can expect:
FH O] IEAF
® A quality learning environment fLERAYE S INEE
® Highly motivated teachers who will be prepared and supportive of their learning
EHOSRRYE I A S F AR 2 S
® Teachers who will show an interest in them £Xf{1RHRAYE I
Clear guidelines for study and behavior BRFRY=ESJF04T AN

The school expects that students will:
FRAEFAE.
® Attend school regularly and punctually IZRFIRES 2
Abide by school rules JESFHIAL
Be actively involved in their learning FRARZ5h{ 1895 >
Make use of their talents and abilities 437 BB {1A9 KRR FN8E
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Shenzhen American International School proudly offers the Advanced Placement (AP) program, a
rigorous college—level curriculum meticulously crafted to empower high school students to earn
college credits while still in secondary education. Our institution is dedicated to fostering a robust
focus on advancing student learning and delivering an exceptional education experience, facilitated by
our devoted and highly qualified faculty and staff.

REIMEARFLERIBESREE (AP) RE, XR—MEARFKELRE, H&t, tb—
ROSHIREERN. EXAFFH, 4B AP BRBERAED, TUESFHREERNEEKE
Fo. BNBLESEERNEIRR TR N AZEHRERATMARIRENHEFL.

This handbook serves as your comprehensive guide to acquaint you with our school's diverse
programs, regulations, activities, and the comprehensive guidance and support system we provide.

AFMEEHEREBRNFROZ THIRE. NEGE. FIURIFHERNEEIEE.

At our core, we firmly believe that our instructional program should present abundant opportunities
for students to demonstrate their knowledge and capabilities. This principle extends across all
academic domains and permeates our wide range of extracurricular and co—curricular activities,
creating platforms for students to apply their acquired knowledge and showcase their skills
effectively .

BNMEMR AFEREZ DOV SRKBRNNOFIRME S . X—RURFTHREFAN
iESZ HFRFTEATZRIMNIRAES, AFERET D RAMIIATZMRATRENILRE

l:lo

1. Student Support Systems: A Reference Guide FHETRHERER. 5HEIES
At SAIS, we are dedicated to your comprehensive development and well—being. This reference
guide provides an overview of the support systems designed to help you succeed academically and
personally .
ERE, BINBATRNOEELXENEL. ASFERHE T SERPRNEZRNITAZE
BUS RIS HE R

1. Academic Assistance FAREHS
Tutoring Services: We offer after—school tutoring for subjects you may find challenging.
Check the schedule at the learning center. SRS FAIAREEBEIENE BIZAE
FHSRSE . BEEFIRONRER.
2. Counseling and Wellness '\ MEZ18 5 E
1) Counseling Services: Our counselors are here to support you emotionally and socially. Visit
them in the counseling office for guidance and advice.ZF1HIRS: F{IAVEEITFEIX B HIRIR
BIERIIM T, BEEANRETRKIESEIL.
2) Wellness Programs: Participate in our wellness workshops to maintain a balanced lifestyle.
EWME: SMBMNOREIED, RIFFENEET.
3. Special Education Needs 45k B E>
Special Needs Support: If you have special learning needs, our team is ready to provide
tailored support. Speak with your counselor for more information. ’fr—ﬁﬂi =Sk FF. wERR
ﬁgfﬁkﬁ’]q—j BR, BANNEAEASFRHEFUMNIIF. B IRINEIEITECR MIRE
E B/Gro

4. Extracurricular Opportunities TRINEZI S
Clubs and Activities: Engage with peers through our diverse clubs and activities. Find the
list and sign—up details on the school portalﬁi@—'ﬁfﬁﬁ]: BN SRR FER)
5E#ER. EERIFM_ EEFYRNRBIFS.

5. Student Advocacy and Feedback #4{BS 5 K i&
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Student Voice: Your opinions matter. Share your thoughts through our student feedback
system or participate in student government. ¥4 FE. RHNEIEREE, BEIHRNNFE
ERRRGDEMRNEE, ASE5FER.

6. Family and Community Engagement KIESH XS5
Parent—Teacher Association (PTA): Stay connected with school updates and events through
the PTA. Your participation is encouraged. RKE M (PTA) . BT PTA THERH
RHaSTER ., BTBIRNS 5.

7. Crisis Support B #F
Emergency Protocols: In times of need, refer to the emergency procedures outlined in your
student planner. RRERNYS: MBHFE, BEZHFETNBHPRANERERF.

8. Resource Access FiBFREL
Library and Media Center: Utilize our library for research and study materials. Our media
center offers digital resources to enhance your learning. Bl BIESEAET L. FIEZHKNIHNE
PIEHITHARIF S, RANOEEFORMEFHIR, DUBRIRMNZEIELR.

9. Technology Resources ¥ AR%& R
IT Support: Need help with school—issued devices or software? Visit the IT helpdesk for
quick assistance FAZHF: FTEHBBRARKMAVREIRMA R 1FHEITRS S
ARG IREE BN

10. Continuous Improvement 3547 X3
Your Feedback Counts: We strive to improve. Share your feedback on the support services
through your class representative or the student council {RISRIBRREE. {1 HBGHE.
BERNHRARRIFZES D ZRN ZHRES R,

Conclusion We are here to support you every step of the way. Make use of these resources and

don't hesitate to ask for help when you need it. Remember, your success is our priority.

ZiE. B EE—PARRHIE. BHAXERE FTEEPRAZM®R. H2E, RO9K

NRBANRILEI.

2. Code Of Student Conduct 447 H<FMN

SAIS believes that an effective instructional program requires an orderly school environment, and that
the effectiveness of the educational program is, in part, reflected in the behavior of students. The
emphasis on positive behavior creates an atmosphere of mutual respect and the appreciation of
individual differences among staff, students, and parents, as well as respect for the local and
global community property .

RITTREIMEAR T LERBEARNEIFTE-—NMEFNERAE, BEZNBRME—E
BEERREFENTARIL, BFRENTAEETHEEENREAARAL, FAMRKZE
PAZFUREELHMEIRMBNTE. REFEFZENTHTEMINORARER, FRAL
MNHEMPARFMBHNNELEE, FENRRIIAFRENAKIENRERETE, SERM
FREEIRE., ARIMEARTFLFERING, FETANELIBIFE. REK/BHPA.
RRATAMXZ ENERGE, EE—MEFEEBRNMEELRT HIKNSE.

Students should apply themselves to the learning and application of such life enhancing skills as
self—control, conflict management, problem—solving, decision—making, and effective intra—/inter—
personal communication. They should also learn to appreciate that negative behavior has its
consequences, and that good behavior shapes the desired community environment. Students are
encouraged and expected to report all forms of bullying, vandalism, and other abusive acts to a
trusted member of staff.
FENROTFEINMNA, BWUETEH . AREERE. SRR, RRNEHNDARIB/ ABRE
BELATERIREE. WIENIZFSERERTANGER. NERRFTHEEERNHKINE,
BNSHHPEF L EESEENIEARRESHEANKR . BIAMEMEFTA.
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3. Message from Principal KK F1E

Welcome, SAIS Students! | want to extend my warmest greetings as we embark on this exciting
journey together in the Middle School (MS) and High School {HS) divisions of SAIS. As we begin
this educational adventure, I'd like to share our school's mission and my heartfelt message with you.
At SAIS, we are not just any school; we are a community committed to emphasizing holistic
education. Our mission goes beyond providing academic knowledge; we aim to nurture your
independence and personal growth.

Wi, SAIS EFA) REARN—EE LR (MS) s (HS) AN NORIRER, @
RRBTEBIIRL, ERMNABXREEE RN, BESARDPE—TERIOFEFHERE O
B, 7 SAIS, BNTAMXEZ—ERBRNFR: BINR— M BAOTRALEHFMNHRE. A
A AR RHZ AR, BAMEE B FRMNAIRI RN DA,

During your time at SAIS, our goal is to help you become well—rounded individuals. We encourage
excellence not only in academics but also in extracurricular activities and life skills. Our mission is
to transform you from passive learners into active participants. This transformation will prepare you
for a smooth transition from being teenage students to becoming responsible and competent young
adults, fully prepared to excel at renowned universities worldwide.

AR SAIS BN EE, BN BEFSHEMRMNMATELRHME, FASREBARIX
BRAEFAL, REFRINENFAEERE. BNOESFERNIMEEFZIELTRIRESS

H, IPMETRARNRFEE, NEVPFEFETHREERTNES . EBESKMBRZHA T
R FTEFB RN NFERREA.

When you graduate from SAIS, we hope you will help us fulfill our mission by becoming:
A socially responsible global citizen who respects personal and cultural differences.

A critical thinker who values diverse perspectives and tackles problems with innovative ideas.
A lifelong learner who eagerly embraces challenges.

BIRIIM SAIS EEWV RS, FA I B RIS R BB IL BN A B ar . LA -
—PMEAEHSTERNER AR, EENATIXHUESR,

—NEUAREWE, AOIFERE R A EESE,

— MR, ZFFIIMA.

Remember, every great journey begins with a single step. Together, as part of the SAIS community,
we will learn, grow, shape the future, and achieve our dreams. | am eager to witness the
incredible achievements and milestones that await each of you. Welcome to SAIS, and let's make
this journey extraordinary together!

ILE, BANRERTE P, FAREN—MT, BB —EFI. fik. BiEkk, HXLI
BMNHEE, BBARFHHFINIEE— M ARRER AR B EERE . RIDKER
X, UERN—EH X RIFRE!

4. The s_ghool's Learner %)als inform all instruction and school activities. %
— A
N E Bfre—VHEBERFEEINRE
Global Citizens who - HHRAR

* balance academic achievement with service FF AR ERSHES
* recognize and respect differences in people and cultures. INREHBEEASXHHESR

5. The School Day Schedule / FR{EEF
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‘ Secondary Timetable

‘ Period Time Monday Tuesday
Morning Check B:00ANB:A0AN

in 8:40 AM-8:45 AM

P1 8:45 AM-9:30 AM

9:30 AM-9:35 AM

P2 9:35 AM-10:20 AM

10:20 AM-10:25 AM

P3 10:30AM-11:15 AM

11:15AM-11:20 AM

P4 11:20 AM-12:05 AM

12:05AM-12:50 PM

P5 12:50 PM-1:35 PM

1:35PM-1:40PM

P6 1:40 PM-2:25PM

2:25PM-2:30PM

P7 2:30PM-3:15PM

3:15PM-3:30PM

ASA 3:30PM-4:30 PM

6. Code Of Behaviour - 4C'S /4T HSEN|——AC AN

SAIS is a community of students, teaching staff, and administrative staff. In order to gain the
greatest benefit from all that this school has to offer, all members have an obligation to themselves,
their friends and those who support them to behave in an acceptable and appropriate manner.

SAIS 2—MHF4 . BERATMITHARBMRNEX. A TR ZXERMRB/O—Y]. AN
REAREUTEIMELENATRTE, TUENEC, EEENPEFZFMEINANRTE.

At SAIS we value and respect the 4 C's:

ERE, BALEME “4Cc N

CARE COURTESY COMMITMENT COOPERATION
%2 il &ig aft
CARE means. . .

XE.

being sensitive to other people’s feelings REBURER b fibh A B %

managing conflict with other people BE S IRANE A FRAZR

being honest with oneself and others in the school community ZEZRAX, HELFFE S MMEA
handling equipment/books/materials in a responsible manner fa S {EH{FEFXER/ BAR/ ¥

taking pride in the school, e.g. wearing correct school uniform IA# A%, I, EABNGEE
ERNEHIRAR
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being responsible for one's own actions A ECHIE TR

COURTESY means. . .

ﬁ?[—/'

being well mannered L33 1FA

acting in a pleasant manner % 11544

showing respect for oneself, and others & HCFfth A

COMMITMENT means. . .

7?-1%

working to the best of one's ability R CFTRE

bringing correct equipment to class #Em S1EAIE > A RIENIRE
completing homework e {EN

handing assessment work in on time FRATAZEAL

being organized and prepared for class B %&I8, #MUIFIRBIES

CO—OPERATION means. . . &1
paying attention in class T[> L1R
following instructions of teachers and others in authority ATAMAZGRFIEMtEE W A +AYFES]

being able to work in a group situation BEFFTEIBATIME
being in the right place at the right time 7£IF#AAYHET(E)EIEHAIH =

6. STUDENT SUPPORT =4 X5 X%

The Chinese Homeroom (CHR)and Foreign Homeroom (FHR) have an important role in
the pastoral care of the students. They are usually the class supervisor that a
student will speak with about their feelings with regards to school life. Over time,
the Homeroom teachers should become the people who know the students in their
group the best. ITEAFAXKPIMREREZNAE. BERRFESRETER
%ﬁ%fﬁﬂ]iﬂﬁiiﬁﬁ’ﬂ%iﬁi‘c%@ﬁo AMAZ, BEESHAFRER T BFELEN

CHR and FHR are vital in maintaining a good relationship between parents and the
school as well as supporting the students in dealing with school life. When a
teacher has concerns about the effort or attitude of a student in class, they can
request that the Homergom Teacher call and relay the concerns to the parents.

PEFTELERRKSFRMARPEH Z LB RIER JERJSE ERVED
MFEEEENREEE. SEREIMAIMNFEEFIIRE ‘Zﬁfﬁﬁk%tﬁlﬂ%ﬁ
i SRE AP, P ERINER 2o B IR K R s aiE

The role of the CHR / FHR involves. ¥ITEMNTEES.

Give individual attention and care to students about their academic study and school
life, provide guidance to students for their healthy and wholistic development, lead
the efforts in realizing the non—academic development targets set for students.
?é@}z;;lt\%‘—iﬁwlﬁ%—ﬂ EEER, SISFERREEMK, EXFEEFAKER
RHYSKIL

Establish and identify positive energy in the homeroom, organize student activities,
cultivate student ability and skills in a group context. IFPIREIR. PEIXEER. 4

QEFIRRER, FREEIEN—RERIEXES .
Liaise between school and parents. HEZRKIETE.

9 Vol1—created on 5 Aug. 2025



Shenzhen American International School
FRIBFEENBARTFTER

7. ACADEMICS / #%%
Foundation Program G6—8 EAiRFE G6—8

Provides a well—rounded and holistic education for students in grades 6—8. This
approach ensures that students can develop academically, physically, artistically,
and socially, giving them a solid foundation for their overall growth and future
success .

A6 EFRMALRUEANERNAET, IMTERRFEEFR. 7. 2R
ROEEBEFIER. AR EBKTIARRMINE E B SLAEA,.

Subject Offer

High School Program - G9—G12 Advanced Placement (AP)

Offering an AP program in high school provides rigorous college—level courses,
potential college credits, and fosters advanced critical skills, benefiting students’
readiness for higher education. 7Eg R AP (KETERE) RIE, RHET™BHK
FKFRIE, BURRBAEFED . HEFSANVMHMRE, EPTEENESHH
B AE, NZamEE%,

4 Core&%ubjects and 4 electives for High school. HHMZOERIE (FFEEHRFENL
&) 8.

Core subjects ((mandatory for all ngh School students)

B, e, BRBZE, #HeRE

Option 1: Advanced ESL, English Literature, AP English Composition
Option 2: AP Pre—Calculus, AP Cal AB, AP Cal BC, AP Statistics
Option 3: Biology, Chemistry, Environmental Science and Physics
Option 4: AP Psychology, AP World History, AP Microeconomics,
Option b: French, Japanese and Chinese

Option 6: AP Arts and Design 2D/3D/Drawing, AP Music Theory, AP Computer
Science Principle/A
Option 7: PE
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I 1. SRREENEIES . REXFE, KFABRIESE

B 2. KFRBHERIRD . KSR A0, KFEBHID o0, KFHBG
T

W 3. A . TERESMEY -

W 4 AREBUEY AFEEURGSE. AEEEHNLTE

Wi 5. s, BEsex \
WIR 6. KFLEERSET (ZM / S / BE) | KELEEFEL. K¥%E

HENMBEEE /| KSAEHENRE A
AT S |

8. AFTER SCHOOL ACTIVITY (ASA) / 1BINEEN

Take place after school on Monday to Friday
from 3:35pm to 4:35 pm 3

SRR E— 2 B HAY NPT

A 8] 2 M T4 3:35 £ 4:35

Minimum Requirements for ASAs and Student Organizations:
WINASNFAE BRI RITEK.

Must have academic or social redeeming/measurable value
DR BB/ EERNFEARSHSIME

Must have overall objectives and an outcome

DINER BN BIRER

Are approved prior to offering by the Student Affairs Office.
INEFFEFESUNRRIETT 2]

Must have a su%ervising teacher or staff member

DR BIRTIENIESE IR

Teacher ‘s will . ZUMAYERTT .

Take attendance.

B EER

Plan activities

A E )

Keep \\student\s on track
PRFENADZSER

Be on time for every activity

ARSI RIEN

Stay until the end

RS 5RAT

Ke?é\stg\dents until the end
RAVFFEIRAT BT

Hold \§tudent§ accountable for participation
PRFENASSEE

Tthk about a possible showcase for the session
BRRTERRE

Report any issues to the Class tutor

R @Bt EECIRAERER

Students will -+
Alwa)/_s show respect for the SAIS adult sponsor running the ASA, organization
EEg— . T5RINES). FAEALANIESZID

Be on time for class/practice/event etc.
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1RE DR/ S/ ShnEsh%

Stay until the end

TES S50/ GRE

Have a good attitude

WURIRNESES S5/ X550

Make the most of this time

AT AGRESN BR8]

Contribute positively to the class/group/team

FURE A4 0 B C RO/ 4 A I i

Once have committed, follow through! BIFHEZ, BIFZ|K

9. REPORT CARDS AND GRADING / mi&EBaFEIpisEaitE

Grades/ i %5

There are two semesters in one year
Semester 1

Quarter 1 (August 18 to October 24)
Quarter 2 (October 25 to January 9)
Semester 2

Quarter 3 (January 10 to March 31)
Quarter 4 (April 1 to June 11)

—FEFFFH
. %—F‘ HA

—Z=F (8 B18HZ 10824 1)
”*_?ﬁJ%“ (10 25HZ1H9H)
-
£=ZF 1B10HE3831H)
FNEE AB1HZE6H11H)
Semester 1 Quarter 1 Quarter 2

Class Grade Class Grade Midterm Exam Grade

MS G6—G8 Class Grade Class Grade Final Exam Grade
HS G9—G12 Class Grade Class Grade Mock/Final Exam Grade (April)

+ Final Project Grade (Jun)

Quarter 1 and 3 planning (No major Exam)

Class Grade:

project work/ topical tests/ group work/ online work/ presentations/ research/
debates etc.

All assessments will be recorded on Managebac.

NE=Z=FAAY (TEEZK)
IE*&W WE: B .
« B R/ RN/ /NBVEY /ZE LB /o /TR B 5
. ﬁﬁ?ﬁﬁ{ﬁgi%:[%@}ziﬂiﬁ Managebac (IRFEEIRR ) .

12 Vol1—created on 5 Aug. 2025



Shenzhen American International School

RUNBTRENEBEARFLER

Quarter 2 and Quarter 4:
Class Grade and Examination
E-EENEMEE.
e Iy

10. Grade Point Average (GPA)

GPA stands for "Grade Point Average,” and it is a numerical representation of a
student's academic performance in a specific educational institution or program.
GPAs are commonly used in schools, colleges, and universities to assess and
quantify a student's overall academic achievements. The GPA scale varies from one
educational institution to another, but it typically ranges from 0 to 4.0 in the
United States and Canada, with variations in other countries.

GPA KRG R, ERFAABEHANMIIREPARNRINE TR, GPABE
ATHER. REMRZE, DIHEMENFENBERZARMEL. GPA NIFDIRERZEN
MR, EEXEMMERBEE0E 4.0 28, HERTEBAAR,

Here's how GPA is generally assessed:

|
U2 — T GPA HIA 2t

Grades for Individual Courses: In most educational systems, each course a student
takes is assigned a grade based on their performance. Common letter grades include
A, B, C, D, and F (or their equivalents). These letter grades are associated with
a numerical value on the GPA scale.

BMRENDE. EAZEHEGRRD ZAMENG IRERHIRBEMNORINE
par, ERMFELHREIEA. B, C. DRIF (EMNNFENY) . XLEFEHHS GPA
MR TOE LR EHEMEREX.

Example GPA scale in the US:

A: 4.0

w
O —-pw
T OO

N

g

<5l GPA TEFRAE .

NPOFPEH PO
H

O—\[\)C}O_h
SooO0Oo

Course Credits: Courses often carry different credit values depending on their
complexity and duration. For example, a standard course might be worth 3 credits,
while a more advanced course could be worth 4 or more credits. Credits are used
to determine the weight of each course in the GPA calculation.

REF) . REBEREESEXAMNFENEBEFARNFENME, a0, FRERETRE
g%&%ﬁ,ﬁE%ﬁ%ﬁﬁﬂ%ﬁﬁ4$%ﬁE%o%%ﬁ?ﬁE@Aﬁ§¢ﬁﬂﬁ
EMm °

GPA Calculation: To calculate GPA, you multiply the numerical value of each
grade by the number of credits for the course and then sum these values. The total
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is divided by the total number of credits taken. The formula is generally:
GPAITE . ZTH GPA, BRBEESMRENIBRFTERMNREFDHE, R
B(EARNN. RABRLPHEFHHAS, —ROARMT.

For example, if a student earned the following grades and credits in four courses:
Course 1: A (4.0 GPA) with 3 credits

Course 2: B (3.0 GPA) with 4 credits

Course 3: C (2.0 GPA) with 3 credits

Course 4: A (4.0 GPA) with 3 credits

B, MR—ANFEENNREFRE T AT EFFD

RIE1: A (4.0 GPA) , 43

®FE2. B (3.0 GPA) , 4

®EE3. C (2.0 GPA) |, E5
W24, A (4.0 GPA) | FEH

GPA = ((4.0 * 3) + (3.0 * 4) + (2.0 3) + (4.0*3)) / (3+ 4+ 3+ 3)
=012+12+6+12) /13 =42 /13 = 3.23
GPA = ((4.0 * 3) + (3.0 * 4) + (2.0 3) + (4.0*3)) / (3+ 4+ 3+ 3)
=012+12+6+12) /13 =42 /13 = 3.23

Weighted GPA: In some educational systems, GPAs may be weighted to account
for the difficulty of courses. For instance, horons or advanced placement (AP)
courses may have a higher point value to reflect their increased rigor. Weighted
GPAs can exceed the standard 4.0 scale.

X GPA:. EREEHEEZRT, GPA TRESIMUNE SREAEE. flmn, mERSHIR
E (AP) TREEAESHME. MURREMNBMEMN. N GPA o] DUBIEFRAER
4.0 TR HTAE.,

Cumulative GPA: The cumulative GPA represents a student's overall academic
performance across all courses and semesters. lIt's calculated by considering all
courses taken up to that point in a student's academic career.

RIRGPA. RRGPARKZEEMBRENZHTNEEZARI., CRBISEEFE
FAREEREI FNZN ST EIRERITERN.

Overall, GPA serves as a standardized way to evaluate and compare students'
academic performance, making it easier for institutions to assess eligibility for
scholarships, admissions, and other academic opportunities.

Bz . GPA T’Eﬁ MIRELR TR, ATFHENERFENFARI, FHENMER
FIHORE. RFE ANFMHEAMFAVSHEE

LR, XRRIBEEIEENESUTINED K GPA TTE, HHISCH XX EIE

Academic Achievement (90% SRR (90%)
Attendance (10%). &%) (10%)
Thls catego rﬁevaluates students' attendance and contributes 10% to the overall GPA.

ARG ENET, A GPA K9 108,

I7<73

With this modified weight distribution: B X /\TIKEKI A9 E 7 BL -

Overall GPA = (Academic Achievement * 90%) + (Attendance * 10%) & GPA =
(FARBHE * 90%) + (ZE#) « 10%)

11. Academic Integrity VIR
SAIS students are expected to maintain the highest standards of academic integrity.

It is expected that students complete their own work. If they choose to use
another person's work, they must properly cite all sources.
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REFRNERNFERERSHYE, FEFE BT TAMINNFWES. W
RS AR ER. %ﬁEﬁE%%ﬁﬂﬁ%ho

Importance and Consequences EEM5ER

Maintaining academic integrity is of utmost importance in an educational institution
like SAIS. Here's why :

BEEMSRE

R SAIS 3 ﬁ%ﬁtMﬂ¢ REFAPEEXEE., UTEEFEE.

Fosters a Culture of Learning: Upholding academic integrity fosters a culture of
genuine learning and knowledge acquisition. It encourages students to engage with
the material, think critically, and develop their skills.

BRFIAXMN: BFZARPEER T ZIEFIMARKMANAN. ERBFESSH
B gTHAMREE . FRRMAIAEEE.

Ensures Fairness: It ensures fairness among all students, as everyone is held to the
same standards. When students are honest about their work, it guarantees that
grades reflect true abilities.

BRERT. CRRIMEFEZENAF, OGP ARZIHERNOIVELIR. 75
IR TIEMSERS . ERIET SRIRESKRIRE ],

Promotes Ethical Behavior: Encouraging academic honesty instills ethical behavior,
which extends beyond the classroom and into students' future careers and lives.

(RHHERETH . BRI AW AMTEFERTH, XERTRE, EMEIFERKL
Wﬂﬂiﬁ

Builds Trust: Academic integrity is the foundation of trust within the educational
community. Trust is crucial between students, faculty, and administrators.

%%ggziﬁWT EHERNDEENEM., £FE BRRATNEEEZE, FF
= =l °
Consequences of academic dishonesty are also significant:

F ARG R RS

Zero on Assignments: As stated in the policy, using another person's work without
proper citation can result in receiving a zero on the assignment, which can
significantly impact a student's overall grade.

LTS . MBEFE, REWHSIMEANERTESHELS LHEDSH, XTH
ST B B,

Academic Probation: Repeated violations of academic integrity may lead to
academic probation or even expulsion from the institution.

FAFE. REBRFRNFENETESHFAR E I REBITRRHE AL,

Damage to Reputation: Academic dishonesty can harm a student's reputation and
future academic and professional prospects.

FEXR. FATNELTRESMELENEETRKOZARMBRW TR,
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12. General Guidelines for Student Behaviour 22417 HAENFES]

* All SAIS community members are to be treated with respect.

Fi SAIS XM REGZEIGE

* All students are to be involved in their own personal discipline. SAIS seeks to
help

students to develop appropriate self—management skills, social skills and modes of
personal behavior.

ARFERESSHACHTALREETR, SAls BERFEBREH ML
He
FAANITAEL

* AIll students are expected to model the learner profile and as such to use
common

courtesy, good manners and show respect for themselves, their peers and elders
and be

responsible member of the SAIS community.
FrEFERHNFRFIBBRBIRNER, i, FAXENILR. ILRNEEAC.
B AFIHCEE, FFRA SAIS MR ATTEMNMA

* All students could propose amendments to the SAIS school expectations.

FrEFEHBYET SAIS FRAVHARIZHIEIE.

* Where students do not meet the schools’ expectations, support will be provided
for

students to assist students in meeting the SAIS behavior expectations. Behavioral
expectations must be understood and will be implemented consistently by teachers.
SAIS follows a set of logical consequences, which are used to respond to
behaviors not

meeting the schools’ expectations. (See the Behavior Expectations and Consequences
section, below.).

MRFELFEFRMAE, FREIIGFESHELIRENITANE, TAREDR
THEEME, FHBPRAN—T. REBFE-—RIZEER, XLERATIARF
SFRPENTAMEEY (EZE TENTABENERBY)

* The behavior code is applicable during the school day, coming to and from
school on the school buses, on school trips and at all events organized by the
school .

FATUERTERE . REERSREET .

SAIS FRITIA R FRALNIETE AR

* Parents will be informed when a student’'s behavior is causing serious concern.

HERAEMNTASIEFEXRYIN, RKSWEH.
Student Essential Agreement FE4E/AZ

Daily Etiquette &FH ER ALY

* Students shall put the safety and health of themselves and others to the first
E)\Iace in daily behavior. N . . .
FAENIRZIEA S R ANE L ERRMEREAETENEN

: Students a!yvays dress agg_ordjng to the schooj's unifgr_m policy appropriately.
FHNRBFRNG—ICEE, FRZRFFELNITA

: Studepts shall knock before entering office doors.

FHEFHFNIDMAZETINE]

* The teacher's desk and personal space is off limits to all students.
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ZUTAVREN N AZ B A FE ER2EX
. Students shall not criticize and ridicule teachers in any way.
BRI HOIEFIE S H T

: Students must actwelx keep the school campus clean; no spitting or littering.

B DRI RESTE . %A e B sk L bR
. Students are encouraged to observe Love, Care and Support for all students.
BFEE ﬁﬁ%ﬁ%ﬁ%% E b S
* Students shall always maintain school property in good condition and should not
deface or graffltl on school property

S R IR X AR Eﬁ%zlkzﬁﬁ’]?ﬁ?): NEEFERY™ LR5. R
* Students will make effort to conserve electricity, and water and other public
resources.

S N BAE S KRR,

Class Etiquette TREFLIY

* Students should contribute and respect expectations in each classroom.

FHRBFHREND,

* All students should be ready and prepared for class.

FTE S ER %0 LR

* Students should be on time for aII classes.

FHRZFER FIR,

* |f a student arrives late for a class they should enter quietly and not disturb the

class.

MRFA FRIRE], NIzt NEFTIIR.

* In class, students shall listen to the teacher/others carefully, concentrate on,

think |ndependently and take notes for |mportant content.

# %it FHAMANETRZRNEL, EFFF80 B B%, FCEICNE
7.

* Students should raise their hands if they want to ask or answer a question.

FHMRBEHEERH, NIZETF.

PE Class Etiquette BRI
. Students must wear appropriate clothes and shoes for P.E. and sporting activities.

FAUNFEEBNRRNE TS NEFTNET A,

. Students can onIy use sports eqmpment with the permission of the teacher.

N -—H—/E

. Students are not aIIowed to do dangerous sports or activities.

BNERRAEHEE,

. Students must warm up before doing exercise.

FHEMISEN RIS

°“ Students always follow instructions from teachers.
FHEREMNE RIS,

Break Etiquette TR[EJFLIX

. Students are not aIIowed to rest |n recess area without teachers’ presence.

% BHEREIRE.

. Students shaII maintain rnoderate exerC|se in the activity of recess area.

FAERBEA B XA M RIFEEIBE],

e Students cannot overexert themselves and be too tired for their classes.

%‘ETHE\ﬁﬁr%ﬁfjuﬂii% lji/p °
* Students shall always use the right side of the stairs to avoid accidents.
S Y AR 2R R %A E’JE il WM&?E&
» After break and lunch times students should go back to class in an orderly
manner .
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Break Etiquette I%IEW‘L'T
REAREMFENENS G, FENHAEEZFAZHIREIRE,

* In case of accidents, students shall immediately inform the duty teachers.

RAEEHAS, FE N H  BEAEYEHUT.

Public Places Etiquette AFEIFHEFLIL
* Students shall wear school uniforms or dress appropriately as required during the
event.

FHENEESNSREERRIFERE.

Public Places Etiquette AFEiZE+L1X
* Students shall take the initiative to greet the teachers and walk quietly when
entermg the campus or on the hallway
FHENTE J\&Hﬂi@ﬁ“ EE}JW%JFE?W’WU&?%% TE-
* In case of meeting other visitors, students shall greet them first and then shake
hands with them after they offer their hands.

BRI HMRIER %ET‘ B &I Sl 1EF.
* During the process of handshaking, students shall look at the other person's eyes
and smile naturally and greet them with a friendly expression and natural and
generous attitude.
T BFOIRES, 2AENIZEENANRE, BAMME. BAFNRBNER
K 7RIS A A 1]
* Students shall respond to any kind greeting politely instead of completely ignorant.
Students shall raise the hand, nod and bow to greet the acquaintance in various
occasions.
FA NI E N ETEE, MAExELI. FENETF. [LMERE, &%
Mizal BER%.

Canteen Etiquette &JT%L{X

* Students shall observe all rules of conduct of the school canteen.
BATR BT ERRENBITAAEN.

. Students shaII not jump, run, grab of food and cut the line.
TR aE B e

* Students shaII not speak loudly and misuse utensils.

BATRERFERIEMELAER,

* Students shaII sit_properly in assigned seats and eat quietly.

AT LAEIEERNEMN £, RFIRE,

. \Students\shall bandle dishes with care.
BA OISR,
* Students shall try not to waste food or hold up the line while being served.

?ﬂzﬂ]%ﬁ?ﬁ%ﬁ% BRI GUE HIRT[E]

* Students shall resgect all the canteen staff.

BN IZEERENRERT

Assembly Etiquette EES%[AX
* Students must arrive in time for assemblles and sit in their assigned seats.

FHENNENEIAES, BEMISENERM L,
* Once inside the assembly hall students are not allowed to go in and out without
permission.

—B#HARY, FERERETFIHE

* After assembly is over students will Ieave in an orderly fashion.

SERE, FEIIEEFHET,

* Students should pay attention and participate fully in assembly activities.

FENEAH RS EESAT.
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* During assemblies’ students should respect our teachers and remain orderly and
quiet.

EA—MNES L FANMZEERNNEN, RIFKFNRE.

ASA Etiquette TRIMREFLIX

* Students should make careful and determined decisions before joining ASA.
FAEEINREIRZ BTV L EEMRETARE

* Attendance in ASA is compulsory; students must attend. Teachers will keep a
record of attendance. ZIMRFIREREIN; FEMLTSM, ZIMEFELICE.,
* Students should get to their assigned ASA 5 mins early.
FANIZIRBIZEDA AR AR F R R

: Studepts mus:i_lmaintain regular attendance in their ASAs.

F 4 PREERA L FEAATARIMAR.,

* Students should follow the bghaviora/l regulations in ASAs.
FHNEREREEEFHERITALE.

* At the end of the ASA, students should wait for their parents at the assigned
locations .

ARFRERE, FENEIRTHREHRE.
13. CLASSROOM ROOM CLEANLINESS / BMZET 4

Note: Students are expected to ensure that the classroom stays clean, and not to
touch the property of the teachers stored in the room. Touching or borrowing items
from a teacher’'s desk or shelves is not permitted without specific permission

IRRE. SARLRRMEEE FHERETHELEONSAE, K2
., AEBEEEMSERRIDRESIETHI M.

Students are expected to respect all classrooms that they use which means leaving
the room neat and tidy.

FANHEIPBFREE, NZIRIFAZEE.

All rubbish should be placed in bins.

VR IV E/Aprisaves O

Eating and Drinking in the classroom HZERIXE

Drinks taken into the classroom should be in reusable flasks. Cartons, cans, and
(Jilifposable bottles are_not permitteci.ﬂ RRLATEEE T Z R EREKAR, ~EE
wm—XMERRE. #. REAEE.
Students are expected to fill up their bottles before lessons begin, and to be in
their classrooms on time for the start of the lesson. FH N EHEIFRBFTK, #R
R ERHE LR,
It is not permitted to eat fgcid in the classrooms at any time of the day.

R B [B) B A T R E N IZ 2R

Prohibited food and drink items may be confiscated without any additional warnings.

B RAEFEANBAENR AR A HEZIIK
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10 Steps to a Clean Classroom!
TN T BRITREE

Arrange the tables in the correct order
SRR EER RS \
Put all the chairs under the desks FF B FIEELEREF NH
Sweep the floor 9B ; .
Ensure that the bin is clean and tidy. F{RIIRFMET FEE.
Double check the_insides of desks, clearing rubbish, books and other items
BANEHWE, BENER. BASHMY R,
Put all rubbish in the bip and never in the mop bucket
NRFEFERIRR, NMSEELRTE;
Empty the rubbish bin if full .} BfE 2 B3RAR
Tidy and wipe down the teacher desk.{RIFY & EE,
sCIqan/wifga the blackboard and white board.
ave/ B BRI AR
Mop the floor with cleaning solution.

R T
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14. Campus Cleanliness FFEIEME T4

Good campus environmental sanitation is a necessary condition for school

%uceftfi__on and teaching activities. RIFHIREIIE B4R FRABHFEERNHIN
%

* Responsible for your learning area clean every day, keep the whole day clean

and tidy. And re uIarI art|C|pate in the school wide cleaning

WECHE KB DERTRE, RAA, B2 A%ETS, FEPE5

BERME

A RHEBR,

* Students should consciously maintain public health and resolutely implement the

"three non—requirements of hygiene": do not spit, do not litter such as paper

bags, do not brin off campus garbage into the campus.

Eﬂfﬁ? AHDA  RRAIT DA =RER” T[&Ei’[ﬂﬂif TELERBE =

RENIR, A ?E*)’??l\iliﬁ wARE.,

* Take your trash away and put the chair back under the desk neatly when you

leave.

LEANBCHIBRECEE, HFEHRRSET TIEMES.

* Your desk surfaces and desk drawers are neatly arranged.

HCHIREmAEHENY IR EST.

* If you find disorderly piles of papers in the public area and see them in

irregular

arrangement help to throw them into the trash can and arrange them neatly

MRz L‘M\\ﬂiEﬂziiﬁﬁﬂi&ﬁ’]fﬁﬁﬂE@JT BFERN, FEN TjJHjJKL—Iré_\E

S e

15. Standards of Students’ Behaviour 44T AFSE
Unacceptable behavior NoJ#E2A94T 4

Given that students have a right to be in an orderly and safe learning
environment, they are expected to behave, both inside the school premises as
well as on school buses, in a friendly and orderly manner and to show respect
for all people and property. Unacceptable behavior in such contexts includes
repeatedly disrupting the class, shouting, leaving the class without authorization,
showing disrespect for teachers and other students, lingering, failure to do work
to the best of one's ability, fighting, using inappropriate language, playing rough,
behaving disrespectfully with others, throwing objects at others, bullying
someone and indulging in acts of vandalism. Verbally abusing a teacher can lead
to compulsory expulsion immediately in the light of seriousness.

é?ﬁ‘i’ﬁﬂ?"— ﬁ%%ﬁ%ﬂfc%ﬁ’]%?ﬂ\iﬁqﬂ—?ﬁ N ERE NS
{@:}%ﬂﬁﬁﬁﬂ’ﬁ F% FOBERA Y, FEXMIER N, FaEFiTh

BRERERILRE j\(ﬂﬂikﬂq BE®ES. x%i% DAIE AL R
8. RERBAZNFES 8. FHRMELEES. Tz A FE
. e AERIE. Bkt A%DE?%‘\E&H\O HfESZmiEr meExaE

16.  School work SR

Students must work to the best of their ability. Failure to demonstrate effort,
interest, and pride in one's work results in unacceptable standards.

%Eﬂwx/ﬁﬂﬁﬁﬁﬁﬁsﬁé o RARMENEWVHNE /. XEBHER, =S
/ja_?zrxﬁl]ﬁi/ﬁo
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Changing Classes between Lessons iR[B]#EIR

When it is necessary to move between lessons this should be done quickly and
orderly. No lingering should be allowed. Teachers and T.A.’s should ensure
that the class group is not left unsupervised for an unreasonable length of time.
Students are expected to ab|de % school rules.

=®m

HFBAREESHN, MiZRERMLEEE. SRR EIEE. AN
ﬁfﬁﬁﬂ%ﬁf%ﬂmﬁ@&WTTﬁﬁ%AW%m%R F4NIZETR

Organized Excursions ZHZRAYH i

Educational visits, field trips and seminars are authorized and may be taken as
an extension of the classroom to contribute to the achievement of the educational
goals of the school. While on such excursions, students are to consider
themselves as guests and ambassadors of SAIS. Students must treat teachers,
helpers and guides with respect and courtesy . Schools are required to notify
parents and to obtain their written consent in advance.

/|

BiAla, +%%mﬂﬁﬁA RIS, STRUEMIRERIE DURHEFRH
5 E#T\E’HEJL EXREMEERTT . FAIEACIARER 5%%‘%‘— PN
2 NRS BRI EEIE. TS, FRUAELBAR K

-
ae@mm%ameo
Property R

Students are expected to respect such school property as furniture, buildings,
books, materials and equipment. Students have an important role to play in
ensuring that the physical environment is kept clean and attractive. Students are
responsible for schoolbooks and other educational materials and equipment in their
possession and are not to deface or damage them. Fines will be charged for any
damage or loss. In case of intentional damage to school or personal property of
others, such behavior renders parents or guardians liable for restitution. Fines
equivalent to the minimum cost of the item damaged or destroyed will be

char ed. Incidents of pllfermg;r will be dealt with in ’a\S|m|Iar manner .
SAGNESRNRE. B BE PNNSEEES, %GRy
%ﬁh?@ﬂﬁ%ﬁﬁﬁﬁkﬁ%i%ﬁ% Eﬁ@&%%ﬁmﬁﬂ%ﬂﬁ
U EHMP R IRE NI, TR, WﬁMWWA% %Wﬂwﬂoﬁ
F‘?FA%?EU” =R,

REUEIRIAL 1T MIA%F CEFE -
THI& MRS LR R R I k. K0 FEE BT AN

Lunch and food FFE&FEY)
For all students’ safety, we will not permit the delivery of food and drinks
during the school day. Students may purchase food from the school food provider
or bring a lunch to school, they may not “order in". This includes coffee and
other drinks. In general, we like to encourage healthy habits among our students.
Please do not allow your child to bring candy or junk food to school. Class
parties_or school organlzed events, such as Hallolveen are the exce t|}(3n

ATHBFENRRRE REL

Fﬂ%&%i@ FRIFER, ﬁTﬁﬁM%i@ @%W%\ B, BAIK
AR PE SRR T ORERE IR, BT %V?%ﬁ%ﬁT R ih

i
%%&oﬂ%ﬁﬁ&%&@%méﬂ%wﬁﬁﬁﬁ

Students are expected to have their lunch in school. Only on rare occasions are
students allowed to go home for lunch. In such a case, students are to have a
written request from their parents. Students who have obtained permission to
leave the school at lunchtime must sign out and in at a designated office and be
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FENIZEFREFR, DAEROMIERT, SEFWAREBREFR. 7
XFER [, FENFUSELBOBARK, JORTEFRR BBROFEDT

Behavior in Common Areas ‘AHIZPTEYTT A

While in the corridors, canteen, play area and other common areas, students are
expected to behave as they would in class. Standards of behavior and hygiene
in toilets to be taught and followed through where required.

MEER., SIRTEXE. % FRXFAEMAIEXE, %Eﬂ]ﬁl%%"l%
¥ F—RER, WA AN BAERAEN RS, FEREN T

Bullying R
All forms of verbal and physical behavior that is meant to hurt, intimidate or
jeopardize the integrity and the dignity of a person, such as name calling,
ridiculing, taunting, threatening and use of physical violence are all forms of
bullying. Bullying of any kind is strictly forbidden in SAIS and the necessary
measures to prevent and stop such acts shall be taken by staff immediately. All
cases of bullying should be reported to the principal
e Uw&ee—AAm*ﬁeﬂéemmeﬁﬁmmeﬂew =%
NS5 BE EE. B EH S 52T E,Nxﬁ’\]ﬁg/ﬁ RIS Eﬂ
ﬁ/ﬁﬂ’]ﬁﬁéjﬁﬁ, 2R xR B B RE IE FIEIE LR T 0. FrE R
AFR A BAHRE

Prohibited items 2 | ¥EHY) &
object that can cause £hy3|cal or moral harm is absolutely prohibited.

E ‘JT EXER S ARSI E N mERR BRI,

Valuable items TR E¥) 5

Students are responsible for their own property and should not bring valuables or
e3<cessive amounts of cash to school. Students should use re\—usable\ containers.
FENBCHMENR, AMMETREYRIIZWSEFR, FENFAT
BEEFANY M.

Smoking and Alcohol Use BRXAFNIRIE

N

Students are absolutely prohibited from smoking, consuming alcoholic drinks, and
using substances prohibited by law. Under no circumstances should school
personnel imbibe alcoholic drinks or smoke on the school premises in the
presence of students.

AN, DOBTERERZLNYR. EEAERAT. FRARE
Tf?&llﬂ’iﬁ@’k”&@

Pornographic materials & [&#1%}

Such materials are absolutely prohibited by law and sanctions will be applied
agalnst any student responsible for their possessmn dissemination and sale.

XEEATRLE Q@Xﬂ&%@ ARy, XS, BN SXEMR h s
R 22 HH

Weapons/dangerous objects EEs/ B

Sharp objects, knives and other weapons which can be used to threaten, bully or
harm others are absolutely prohibited from the school premises, during travel to
and from school, and dunr& school excursions. Sanctions will be applied.

EREmE, TTEMEMRE, TATEM, ﬁkﬁ:kh%%k%ﬁéiﬂﬂt
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RE . EERARHE, AFREERT. FEESKE.

17. Student ID & Locker Key AR BEIELHR

SAIS issues a student ID card and assign a locker to each registered student.
Students should be responsible for their IDs and wear it as requested. If the
student lost his/her student ID and/or it was damaged, parents can request to
make a new one from Admin office. This will be charged at bORMB per ID card.
The locker key shall be returned to school by the end of school year. The
student shall_pay 50rmb/key if it's lost or not returned in time.

FREK SKFPEFRE (DIMFE, FENZREFACKNFERTHER
KnE, WRFERIREIEIR, ggizfﬁtiﬁﬂrTEijlﬂﬁlﬁﬁéTt#ﬁﬂ% MR
7 50 T—3K. ?EE#E*ﬁ TR PEEGR. MK B ISR S8 Sk
350 JTo/NMARE, ETFEREHLHL,

\

18. Encouragement, Affirmation and Rewards ZX[fifl. TEMIZRH

Any system of sanctions that is in operation should be matched by a very strong
and frequently used positive encouragement and affirmation  structure.
Reinforcement of good behavior takes place when it is recognized, acknowledged

and supported. Such a system is not just a matter of issuing merits. It is a
question of sensible use of language in one's everyday interactions with students
and of communicating the value one attaches to good behavior. Such an

approach has the potential of reducing insecure students seeking attention by
joining disaffected others. The operation of a system that combines
encouragement, affirmation and rewards with sanctions must be constant and
consistent.  The most crucial phase of any scholastic year are the first few
weeks at which point it is made clear to students what is

expected of them and how behavior can be rewarded or sanctioned.

EEEELENAE T EEN SIEFER HMEEEANRIRRI S E 41518
ILRC. = REF{TAGEIAD, AN, BRGERL . XFRNHEAX
RE—ITMERENED, XE—PESFLE ME%Eﬂ$Aﬁﬁ%%§%@
il u&%ﬁ P A RIFFT AME, XFTTAR TRER RS o BkEY o
BN B R AR I RET, S8, HEMNRMSAERESH
HE S EQ MR SN —R M, T —FEacRONEBELLE, #iX

%ﬁgi FENBRBMEN MNP EEMT A, MERIOFZHZES
iRES)

—_
&
=
—

19. Sanctions I FFn

Good conduct in class and around the school is of paramount importance. It
reflects the attempt by the whole school community to present a positive image
of itself as a caring, learning community. Conduct that is not conducive to this
aim is deemed unacceptable. It is accepted that there is a need for sanctions to
register disapproval of unacceptable behavior in class and around the school.
The application of sanctions cultivates a purposeful atmosphere and drives the
message home that offenses will be dealt with in support of most of the school
community who conduct themselves well. .
Tﬁiiﬂ%&ﬂl%ﬁ%mﬁ%5%3§m b&%?%ﬁi&@&ﬁﬂ%
NRATE R BN ED, FIHX, Rl FRIIX— B AR
TT?ﬁm AEBILD ﬁw%%ﬁitﬂiﬁﬁﬂxﬂﬁﬁg
%

'Tﬁ‘
él—

iw;u%TT%W imﬁﬁTuF%—ﬂﬁE%%ﬁE o
HMER IPRITABERINE, XA SHERN RFNFRATX
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Principles underlying sanctions: 4h4r YRR

» founded on respect for the fundamental principle of certainty.

BT HEMERNRNNEE,

* imposed equitably and on the basis of respect for the human rights of the

persons concerned; fEEEAH X AR ANBEAM £/ T,

* flexible enough to take account of individual circumstances.

N RIEHEREDPANER

* attempt to stem mi§bqh§vior as soon as it occurs.

—BEAREFTARE, BiAEH L,

* rather than determining a set of sanctions for specific misbehavior, we

distinguish between minor, serious and very serious acts.

B AHNFENAESTATE-—ELERE R, MEKER. TENMEE™

BERNTARD K,

* provide a clear explanation be given to students about the rationale for and

nature of sanctions.

6] F AR K T4 E T TRAVIE AN M Ay AR AR

* provides school personnel with an opportunity to vary and negotiate both

upwards and downwards, reflecting a commitment to deal with students as

individuals.

g%f%‘—@k RIFHT @ EFE TREMBENONS, RRTEFZEEAMETFF
VKT

* does not punish the whole group (class), unless the whole group was involved

in the incident. .

NETIBNBHAEIR), BRIFBNFHAESES T4,

* is a learning O?Eortunity that reinforces good behavior.

KEFBE—PEURFTHNZEINR,

Parents should be kept fully informed from the outset of instances of serious or
very serious. Misbehavior on the part of their children and their co—operation in
tackling the problem requested. They should be involved at an early stage rather
than as a last resort measure. . 3
RENM—FERAD [ BET LT ENFETENAHTH, UERM1E
%EEFE%*E@@%EH#E@%T’EO N IZERINESS . MAREARENT
X o

Level 1 sanctions —ZRFETE
for minor offences that are one—off or infrequent.
RIRE R EILHNREHEL
* Reminders of school rules and of classroom standards and expectations.
IREFE BTN, REREEAE
* Quiet word, aside from other students, a verbal rebuke, or a reprimand for
failing to meet standards.
3

MEA A B RLERTE, WARKENHBEHTALE R

Level 2 sanctions —ZRFEHE

for more serious types of incidents or an accumulation of incidents of
misbehavior. B

RIFBENEHH RN LT ASEH

* the_pupil may need to be moved within the classroom, or taken off task
FHURFBEAAETNSS), SHBES

* time—out: H{SEask

* students removed from class for a cooling—off period (should not be left in an
unsupervised situation), could sit outside of the classroom for some tasks.

BIAREHATLOHINFAE(RNBELARENERT), Kol AEBREINL
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a3,

* provide such students with a meaningful task such as cleaning up one's own
mess

AREFARM—TERXNIES, tLBis AR T

* documenting incident(s) 1234 L

;Ewritten note to parents on Managebac or Wecom: =5 LLAFKKHNBEIE
i

* responded by parents acknowledging the case FKIKEIEFIASZH

* parent conference FKZ

Level 3 sanctions =ZR¥E}iE

for very serious offences. ZEHL

sending students to the principal EZAIXFFRACHE

suspension from the rest of the day's lessons; {SiEY KHEEIREE,

temporary change of class; Ifaff#2IE;

suspension for a few days: such a sanction can only be authorized and applied
b \the principal after the student’s parent or guardian has been informed.
REIR. A AR B A RO DL A S5 ST

expulsion: this should be resorted to only in the most extreme cases of
indiscipline and only after every effort at rehabilitation and every other sanction
exhausted.

B RAAERRmIELIER T, REER—UEHREZEMARA E
AEFIdERE, 74 NREFRER,

All sanctions will be recorded on Student's file. FFBANEICRAEFEEE,

Infractions and Consequences 22 & 4L5315 BB

Infrequent infractions that are specified within the classroom expectations, when
they arise in the classroom, must be resolved immediately, respectfully, and
responsibly according to the classroom expectations by both the teacher and the
student, and recorded in WeCom and Managebac .

AHEFN T BAHAENAENENIT A, ARETHIE, AIHEHZE
AR FREMATENREREFUER, FHFCRELVHES.

Repeated failure and/or blatant refusal to comply with classroom expectations,
violations to school rules and regulations may result in increased severity of the
consequence per occurrence, and must be dealt with following the procedure:
AR RRSEAM/ HAREEGETREFNEFERARAEFE, TSRS
REMERNE, BRI TREFLE.

Infraction should be recorded immediately in WeCom and Managebac and reported
to the Homeroom teacher. The student is asked to be outside the classroom for
no more than 10 minutes as a quiet reflection time, but he/she cannot wonder
around the campus. . .
EMTANTRIECVHETICE, FREGHEE. FERBERAEIRZINGE
MREI 008, DUATRE, ERFERERER.

The Homeroom teacher should consider the severity of the infraction, other
factors surrounding the incident, and the past record of the same or similar
infractions.  Then, evaluate the severity of the infraction, determine the
consequences according to the code of conduct suggested, and report the issue

and consequences to the school principall(s).
N RSN ERE . B AL EEE ) R ARSI
ANiCx. Wa, THASEHNFEERE, RIETRNTHENBERR. R0
BHERBRESRIK.
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If the p033|ble consequences include disciplinary warning, severe disciplinary
warning,  in—school  suspension, out—of—school suspension, probationary
enrollment in further study (Middle school), or school expulsion (High school)
according to the code of conduct table below, the Homeroom teacher must
involve the school principal to determlne a_consequence for the infraction.

MRUENEREIFLEE LN . i%@ﬂiiﬁ R
®. YR iﬁ% Wﬂi&%ﬁt&kﬁﬁﬁm HER,

Possible consequences for breaches of academic honesty policy, electronic
devices usage agreement, attendance policy and student personal presentation
policy are all listed in policies compiled in this student handbook .

BERFARAWEBER, BFREFEAML, HEHBERMFZEDATLRBK T E
N E RIS AL T P RIERIBR T,

20. Policies: BUR

Dress Code Policy HZEBIR

At SAIS, each student serves as a representative of both them and the school
community. Wearing uniforms symbolizes a positive attitude, collective respect,
and campus culture. .

ERE FREFE FEMSINSFRIBRAAM YN ZF B, XHEANEE
BHEEFENERAE TR, TR FRAL A B R

Purpose of the Dress Code: HZEIMSEAMEM

Encourages students to maintain a positive self—image and awareness of
appropriate presentatlon

SRFERFRR, XPNER, MLENCCSRIEE. BR. BX. &h
FFENRK,

Eliminates potential issues of inappropriate or offensive attire.

JHER AN HE BB R AV TE AR,

Establishes a safe and d|SC|pI|ned learning environment .

ByRs. BLEMNFESINE,

Uniform Rules : KBRFL N
Uniforms are mandatory from Monday to Thursday; students can wear personal
C|Othln on Fridays

SEMEELASRE, BRLETUSMARS
Unlforms should be worn to all school—related events, mcludmg off—campus
activities and celebrations. 4 _EZFSHN 5%*X*E9€Eﬁ/ﬁ£}]ﬁj’i’]}j %*xﬂﬁ
Students are not allowed to modify the uniform's design, length, color, or add
markings.
%ETT?/?%‘%_EE&
Uniforms must be Clean unwrinkled, and free from stains; accompanying shoes
should be cIean and well—fitted.
7—’_{% _T.Ell:lo
Students with soiled or unwearable uniforms can contact the Admin Office for

replacements. RIRFRHLEZZTENFE T UKRTBNIAEEH,

Dress code may_not apply durmg school—related performances.

SERAXRAE L HE RN EAEEE K.

Continual violation may result in consequences like student credit deduction and
parental notification.

FEEH IO e S SRR FE N FBMRKSE

School Uniforms: Bk
SAIS will introduce uniform programs with formal and PE sets for summer and
winter .
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RRBBRMFEFENGE LD HIRIBIIR: NFTLATDHREMT

o

PE uniforms and athletic shoes are mandatorz for safety during PE classes.
BIRZEEN, F—FHERMIEZEE,

Footwear Guidelines: EEFZEIN

Sensible shoes or_training shoes are recommended.

BN SR E T S0)IZREE,

Closed—toe shoes with securely fastened shoelaces are required.

R o] 22 & & 7E AV B EE

Sport_shoes or boots (not calf length) are_acceptable.

EEESH T (R NBRKE) 0TI,

Sandals or slip—on shoes are only allowed in case of medical reasons.

Separate shoes for PE and regular classes are necessary.

RERTERANBEILT A RIFF e,

Jewellery and Accessories: IxEMECIH

Earrings and studs are aIEIlowed in ears_with a maximum of two earrings.
AVFREEAMNMES], RZ o URBRNEIR.

Small hoops can be worn in ear Jobes but must be removed for PE lessons.
TUNAESR, BEEEEESFRE,

Discreet and minimal jewelle_ry‘ is allowed. AVFREKIE B EAMNIRE.
Appearance Standards: 9MNERAE .

Tattoos, extremucd—:"hai\r dye, outrageous haircuts, and makeup are prohibited.
By g, hinEk. SHKNEXEIRE.

Expensive or conspicuous accessories are not permitted.

2 I fRE s e B ARAYEC I

Hats are not allowed on campus.

RAZEIEEIET .

Conclusion: /\%&

The dress code ensures a respectful and positive appearance for students while
fostering a disciplined learning environment . .
ERERHRFEGEMRRNINE, BNEE—IMLETHNFEIHE.
Here are some potential dress code consequences:
UTR—EEENASERER.

Level 1 Sanctions —ZRIETE

Verbal Warning: In less severe cases, a student or individual may receive a
verbal warning from a teacher, supervisor, or authority figure explaining the dress
code violation and the need to rectify it. . .
ALEES. EAKNTENELT, FESPATERKEIZID. FTEFNEA
THALES, BESREEICNITAMEYENLHEN,

Change of Clothing: Students may be asked to change into appropriate clothing
that adheres to the dress code.

FHRHR: FAEUTESWERERTEERERNEGERR.

Level 2 Sanctions (Repeatedly 3 times does not follow the dress policy)

—RiEe (EE=RBERERAZE)

Parental Contact: In some instances, the school may contact the student's
parents or guardians to inform them of the dress code violation and seek their
cooperation in resolving the issue. . . . . .
BRAEARK: BFELEENT, FRUESERFANRKILIPA, SHME11F
EFEEREEICNER, FI RN EVERBIR B

Level 3 Sanctions =ZRIEHE
Loss of Privileges: In cases of repeated violations, issue notice letter and
recorded and Parents will be informed.
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B MRBEREN, KEBRFICKER, FBHMFHK.

Serious Violation PEE R

INn—School Suspension: For repeated or more serious dress code violations,
students might face in—school suspension, where they are removed from regular
classes for a specified period while still being present within the school
environment and warning_letter . . .
RIES . NEEANE FEEREENE, PETESERRARSS, o
aiEENEABFLESHE, ENBEEFRNET, FERRIWIEESE.
Parent—Teacher Conference: A dress code violation led to a meeting between the
student , theif\ parents or guardians, to\\address the issue and find a §g|ution.
REAMRW. HTFEREEMAE, F4E. ERKILEPABASN, UER
Z BT R RRTTZ.

All infractions will be documented, tracked onManagebac and Wecom.

Fr & B {7 0 &R 7E Managebac #1 Wecom _EiC3RANERER.
20. Attendance Policy 1 E1EBR

Importance of Regular Attendance: HEIRNEEM .

Regular attendance is «crucial for quality education at SAIS. It reflects
commitment and accountability, enhances interaction with peers and teachers,
and supports learning and academic achievements .

FERT DR T SAIS OB B E LB R, TR T AEREE, AHTIET
SEIFMEZMNER, FEARLAMIREEMAZF.

Attendance Recording: ZEiC3%

Teachers take attendance via the Student Information Management System at the
beginning of each class. . N o

FERARN, ZnHsBdFEEREERRHITRAE,

Late arrivals are recorded as ‘Late to Class'.

REPGHHCR A EIRRE]",

Teachers' notes of explanation can excuse tardiness due to teacher/counsellor
meetings. The policy emphasizes the importance of attendance, punctuality, and
communication between students, parents, and the school to ensure a conducive
learning environment. . .
BT o] DIE A RBT/ B RS WREIED . ZBCERRLE . £
MEFE . REMFRZEEBNEREN. MRARAFNNFE IR,

Punctuality :

Punctuality is expected, and students should attend all classes on time.
Attendance is recorded in the Student Information Management System and
reflected in Student Progressive Reports. . N . .
BRFENENSMAAERE. HBBERECREFEELREERRT.
BRTEEAE IR E .

Attendance Requirements: HE1E K

Students must attend at least 90% of school days (no more than 15 absences per
year) to pass courses.

FHEXREFED 90% A EIRA{E (GFEREIRNET 16 X)) FREBITIRIE.
Unplanned absences beyond designated days are prohibited. Z£1F TLiHRIE .
Truancy may result in expulsion. o] BE = SEHIR.

Excessive absences could lead to grade repetition.

U ERE T e = SEER.,

Early Dismissal: F1R
Students can leave school premises during the day only if a parent/guardian
presents ID and principal/designate permission. Proper check—out at the security
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office is mandatory
RBEERK/ ”F?F /\%ﬁiﬂfﬁﬂ?
B, DIAERLIAENE ﬁ"ﬁ’ﬂ%tﬁ?—?ﬁ

Absences : TR E)
Freﬂpent tardiness disrupts class and affects attendance records.

SR IR ST YL IR
No grace period for late arrivals; students arriving after 8:00 am are marked
tardy
fﬁl SEBBREA; £ 8:00 am Z RENAMFEREATIC ARE,
Absences exceeding half a or an hour must be reported to homeroom
teachers via Wecom. ﬁj&%}]fﬁ’f_l_:lzai_k NN AZRIT Wecom [@)3EE{EIR 4.
Homework should be Completed to make up missed work.
YEMV N IZ IR SRR, u%_q‘l‘ialiﬁ'l]—?ll{
Planned absences should be reported in advance to the homeroom and teaching
teams.

BEHLFTE, NIRRT EMBEFZEBABR.

Long—Term Absence: K<EATLE]

Absences longer than two days are considered long—term and must be planned
ahead. Students need to submit a planned absence form to the homeroom teacher
for approval.

ﬁ?&%ﬁ]ﬁﬂﬂ?ilﬁﬁi%&ﬁi]kﬁ)ﬂﬁ@h DR ETTR . FEBEEHPEFERIT

Wik, DOATIIEEHUE,

Excused and Unexcused Absences: B &A1 LR E]

Excused absences require acceptable documentation within 3 days of return.

Fi T EAIRE G 3 KRR,

Excused: sickness, bereavement, paperwork, vaccine appointments, family

Weddlngs city—wide alerts, inclement weather, reI|g|ous holidays, quarantine.

%J\,el gfaﬂi%zf XHIE. BETA. REGIL. 2TER. &
TREXTI

Unexcused off—campus competitions, non—school—related activities, traffic, car

accidents, family responsibilities.

THEH . RIMER . SERLXME. TE. iﬁ‘% RKERE.

Attendance Policy — Consequences 1 EJER —

An effective attendance policy is crucial for mamtalmng a productive learning

environment. Here are the consequences associated with attendance—related issues:

ﬁx%}ﬁ___’]%%ﬁ%ija:éﬁﬁmxim%j% REXEE. UWTE5HEEXE)HE

. FETRAERRBITFE

1. Tardiness:
2. Unexcused Absences:
3. Excessive Absences:
4. Truancy:
1. 1R%

2

3

4

First Truancy Incident: Mandatory parent conference with the school

admlnlstrat|on to address the issue and develop an action plan. s
5 ﬂZJLL—?%#F BHEIM S FRITBEHIBARKSWN., MUBREBIFEET
o)jl

Continued Truancy: Referral to appropriate community resources, such as social
serV|ces or counselllg to address underlying issues contrlbutmg to truancy.

LRk NEEIMHXTR, PIHLSRSZEEE, NRRSE#RFER
30
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Medical and Documented Absences: &7 HRENFIFIC T AV GLE)

Students with Frequent Medical Absences: Medical documentation required, and a
plan should be developed in consultation with parents, teachers, and school
nurses to ensure the student can keep up with missed coursework. .
SERSRIOSE. BRREETVE, HEORK. BUBSRELHE
BIEVR, RS AR LT IR

Extended Medical Absences: Depending on the severity of the medical condition,
an individualized education plan (IEQ)J may be necessary to accommodate the
student's needs. o
kﬁﬂEFﬁJ%%}J REFEETRANTERE, TJEFEMMAEE T (EP) %
] E?— l] ;ko

How to apply for leave: Z{aERIF{AIR

Any Absence: {FfoiRE)

Inform the CHR and fill out the absence form. BENHF A FFFHIESIBERE
Medical Leave: J&{R

Provide a doctor's document for medical leave. IR fftEE 4 AR SIE.

Planned Leave: B it IAR{ER

Apply in advance to CHR. T;EHIJ['TEPﬁfEIEETEHﬂ FRiF

Approval needed from principal. FEERKAHLE

CHR Notification: R FHEE{Fi@ A

For any absence, the CHR will reach out to parents for confirmation and then
notify all members via WeCom by 7:30 AM. Additionally, by 7:45 AM, the
CHR will provide updates on Managebac. All related documents will be securely
maintained by the CHR.

WNRIERE), CHR HH%%%JK THIA, REELSF 730 ZFN@EE WeCom 3
e, Mo, | EF7.45, CHRT I\/IanageBac RBEHITER. Fﬁ’ﬁ’l‘ﬁ?éjiﬁ

%mH CHR 2R,

Flow Chart for SAIS Students Asking for Leave / FHIFRATE

Situation 1: Student applies for leave when at school /&—%. 4 ERIER
Student completes Ieave/a plication form from CHR.

FAGFEME LS ERBIERISFTRERES HIE,

CHR speaks with parents and signs their names to confirm the information is
correct .

PEASRKBIEDR, BHEBRESNELM.

Student hand in the form to CHR will sign /stamp if student needs to go out of
school. Must inform on Wecom.

FHILRBIGFRIC, WFIIM, WFBREHKNER/EE. BRESEFHR
FNEDRGEE.

e

Situation 2: Student applies for leave when at home /S _3. FHARIFR
Parents contact CHR and give the reason why the student need to ask for leave.
%kﬂ%%i}fiﬁclﬁﬁxaﬁﬁﬂﬁ)ﬁl

CHR needs to update the leave information on the Managebac and inform via
Wecom. N

REABEABRAG LERERER.

Student needs to fill in the application form when he/she returns

to school and hand it to the CHR for recording purpose.

FA TR RAHMEIRRBF LR FIBK.

4k
HF
E

Situation 3: Student applies for leave for more than 2 days / B=
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ZiEk2 R E

Student or _parents inform to CHR and fill in the leave Form
FHAFERKFRAIFEZSULETER/ KFHIER.
The Deputy Prrncrpal approves or unapproved the leave.
BRI B Rt TR

CHR inputs the leave into Mana ebac and inform on Wecom.

E}II{E?E%EEEIJ 1_;_1EX1T:I_/L,\ 2;,{]\ \/JLO
lliness and going to sick bay / BRI AKREEFHENK

Students who feel ill during a lesson should ask their teacher for permission to
go to Sick Bay

—T—EJJ%HHIEUERE'J . NEREERBDRREEREE

Outside of lesson trme "students who are sick must ask the CHR /FHR to go to
Sick Bay. Students not in a lesson who feel very uncomfortable may ask a
friend to go with them strarght to srck bay and then to tell the CHR / FHR .
FAAE RN EERAE, MAELSHTERRIEREE., FAAE LR
i (B =R R E SIS, TUE&@%UE REFR A SR EE.

No electronic devices are allowed in Sick Bay. Students are also not allowed to
complete work while in sick bay

REEAFEERNAKREEA. F R T s L.

Students who ask to visit doctor/ hospital should go through the normal

procedure of asking for leave through the CHR. When students are very ill,

parents will be contacted and asked to collect the student from school.
ﬂEhﬁb%%EFéLﬂﬂiE%ﬁE%%ﬁﬁ&f MRFERE™
. FRBE MRKIEFEEDOIZ,

Computer/ iPad/ phone usage Policy EBf%/ iPad / FHI{FEHBUIR

Computer Management: EB X/ iPad & 1E

Drgrtal Iearnrng and technology mtegratron are fundamental to SAIS education.
HERE, BHFUFIMRAESEXEE,

Students extensively use technology for various projects including research,
presentatrons 3D Modellrng virtual reality, and electronic component mtegratron
FAETERABTEMME, SFHR. &T. D 2. ELIISHNET
TR

SAIS offers computers to support instruction and research.

RER T EV R IFHENAR,

A responsible computer use policy ensures devices are available for their intended
purposes

HF, AFRENTTEYERBSRUHERRER THRSANA®E,

Device Provision: 1% &gt
Students receive 1:1 I\/IacBooks (Grades 6 and above).

EE'TT)EH L=/ iPad/BLf (K & 5 FH) HUKEFE] 1.1 MacBook (6 FZR K IU

Each student is ass/%ned a SAIS—owned device for the academic year.

BN FFRR AT FENE— S REMENIRE.
Devices will be placed within locked storage cabinets with charging capabilities
when not re%rred in class.

BERBTHARES . JEHRBINENTFHEESD.
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Proper Use and Responsibility: 1IEF{ERFIEE

Students are accountable for safeguarding iPads, computers, and MacBooks during

usa
S FTA AR Pad. S MacBook.

Students or parents are liable for repair/replacement costs due to intentional,

ne Ilgent or accidental damage.

%E‘k%k’ﬁ Fd?(?ﬁlﬁku n BB RIMREA IS A4S/ iR 3R A .

Students  are respon3|ble for their assigned devices; lost devices incur

respon3|b|I|ty unless theft is proven..

FHNEERENT: BRIFMHEIES, BUREZRGRIBRE.

Investigations by teachers and principals determine responsibility for damage or

loss.

BB ARACK RTINS U EFEAFIRK A TTE.

Camera momtonngns avallable in classrooms accessible to principals.

REKENEEHAEZNEE.
Electronic Device Management : BB Fi% &S

FHREESRE I 8,00 Al 35 %IEEEEPﬁ‘kél\ﬁﬂfiﬁub—ﬁlﬁéﬂft‘r‘—’l‘i‘e?‘é‘
Er BUEE R RS T 430 AKX E|E
Mobile Phone Usage Rules:%’lﬂ'ﬁﬁﬁ%ﬂi
Mobile phones usage are strictly prohibited on the school campus.
R A AT
Phones are to be placed in theﬁrOV|ded box by teacher or keep in your bag.
FA ﬁf(/\%ﬂi?’;d tHEEMNET H.,
Phones \should _bfiep to silent mode.
FHNIEAEFHFRN.
Usage reqUIres teacher permission.
FERFIEELIZ DT,
Consequences for Mobile Phone Misuse: JRAFHIIMNER
st infraction: —ZR3IEiE
Warning about violating the mobile phone policy. Phone confiscated and returned
at the end of the Iesson
BRFVBEREHE S, IHXNFIERELE R,
2nd infraction: _J)waﬁﬂ_’,
Removal of the device for the entire day, returned at the end of the day.
Recorded on Managebac. ..
eREBIEE, ?’_—T—TQTHTIEUE &, FFiExX7E Managebac .,
3rd infraction: =ZR3I5iE
Phone confiscated and returned at the end of the day. Formal notice letter sent
to parents and recorded.
FHKWE L RIRIEERAE, FRUEAFENBMRKIFICRER.
Cont|nued escalation of consequences
SFNSSFBERFFETR.
One week phone confiscation.
/XLB(%:‘*H. H
Phone returned at the end of the week.
FHRBERER.

Parent teacher conference and Formal warning letter sent to parents.

?dt%ﬂ%lﬁﬁ KWKRHRBRZNEH, FNERFEARKAEEXES

P035|b|I|ty of additional disciplinary measures.

o] BE AV RN FEFETE

Consideration of suspenS|on or more serious consequences .

EIRIFRBETENER.
These measures emphasize responsible mobile phone usage, maintain an effective
learning environment, and ensure the safety and well—being of all students. The
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school's communication channels are available for students and parents to
facilitate . necessary contact during the school day

XLE R IE S IR AT ERFAL, @?ﬁﬂ%%jﬁ% #ﬁﬁ%ﬁ%i%ﬁ
SFIREH . FRARESLE R K IR T BB R A58 R

Phones are not permitted for use anywhere within the school premises without
epr|C|t teacher perm|35|on

REBUTIAFF ], AHERXKRE e T{FEREIE.
21. Homework ZRJE{EM

Regular and purposeful study outside of class is essential if full advantage is to
be gained from the work at school. Co—operation of parents and dorm advisors
in the supervising of this homework is needed for success. Ultimately, students
should be able to complete homework |ndependent|y ﬁﬂ%gﬂﬁ—?*xﬁ’:llflﬁq:‘ék
DRSS, *%ﬂﬁﬁmmﬁ%%TEMTTmm BT BOX TR L 5
%%kﬂ@%? SEMNEE, BE. FENZEBMRTREL,

Homework Practices Zx iZ{EMV 2% >

Students need to keep a record of work set for homework. This enables students
to organize their time and provide focus for their homework time. Management
of homework application needs to be monitored and will be discussed regularly
with teachers.

%Eﬂ%%ﬁﬁlﬂ%T% XEFAH W@%%MMM@ F AR E
el RflRE R, L AENEEBER R, RS E .

The belief at SAIS is that homework is an important part of becoming a life—
long learner and is encouraged to enable students to realize that learning is not
confined within the school environment. With encouragement and monitoring
children can: X . L .

SAIS NIE&2, REFVEMALFFIENEEAMIND, RMFEINRE]
FIRERFERINE, ESHHIEE T ZFIbl

. Establlréh self—discipline and develop good study habits X7 BHfE, HARHFH
33

* Have the opportunity to extend learning and reinforce skills. BYESY BEFIH
SRLFLRE

Student Homework Responsibilities FHE{ENEE

. erte down homework assignments for different subjects and keep a homework

%TTHME%%EW& SRV RIS
* Ask for clarification if instructions are not clear or understood
MRIETANBERS IR, FIKEF
* Ensure all homework submitted for marking is clear and neatly presented
PIRFTA TR AR EREMHT. EFrih =30
. Set aside a regular ‘homework time' on a daily basis.

B 2 A oK BE AR L B [a)”

. Establlsh a work flan to ensure t|mef%/ completlon of homework and projects.

F3t TR SERL PR AL A

Homework is seen as continuation and reinforcement of concepts and content
studied in class. Students are expected to complete all assigned tasks in an
efficient and timely manner. |If a student cannot complete a task in the
designated timeframe and has a legitimate reason, the

student must submit a written note (electronic is fine) to the respective subject
teacher requesting an extension to the submission deadline.

REEVHEA A ZIHRE FArFMSMABRNELERL, FENR IS0
SERFFBEDENES. MRFELRE Thmmmﬂwxmﬁﬁ ﬁﬂﬁmém
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B, FARGEEIRENZ MR- BEBAEBFAhTIN), HREH
BB,

Late Work IRZZ1EM

Students are expected to submit their work on time. Student work is assessed
against a set of assessment criteria related to respective subjects. Unless a valid
reason is provided, students who turn in late assignments on a consistent basis
may receive the following

E%mgﬁﬁfgﬁl o LRI — B 5% B SRR AT AR
i
MR, Fl— E%ﬁﬁﬂ%%ETﬁ%WﬁuT%R
* No achievement levels awarded %8 Mk Bt ELR
» Communication with parents and/or Progress Concern Reports
S5 KB/ R TR \
* Overall GPA score would be pulled down. ANEIFNEEDEDPHHAEK.

Homework Policy

SAIS homework policy aims to address critical issues related to homework
culture, student engagement, inclusivity, and realism. This policy is designed to
be targeted, inclusive, and realistic, with a clear commitment from teachers and
consistent implementation. This will not change overnight. It will take
commitment firstly from teachers, consistency of implementation and positivity
about poten'ual impact for us to |mprove the use of homework in the school.
SAIS (IR EEEWBUR SRR SR EEL XK. LS5 @%Eﬂﬁ}@ﬁ
%M%%@ﬁoﬁﬁﬁﬁfﬁ+ﬁﬁ @%Eﬁﬁ* ZRB TR A
RIS, XA B EHE. BA® ERIMEIRIE . TR — 5 I
&ﬁ?&%@ﬁﬂﬂ%ﬁﬁ%%&%& BT e B el B

22 .Student Council &£

In middle school and high school, students can participate in the Student Council.
Elections are held at the beginning of the school year for the Student Body
President and the Student Body Vice President., Treasurer, Event coordinator and
grade representative. The Student Council is dedicated to building a sense of
community within the school and enhancing the learning environment at SAIS.

They play a crucial role in supporting student clubs and fostermg a posmve
school culture. This experlence provides a valuable opportunity for service and
serves as excellent preparation for future leadership roles.

FE LEBNGOMEES, PEY SHEAGEELT RS
£2E Rk, —B Eﬁﬂ@zﬁﬁﬁ&—¢W@%iﬁ@mo¢
i%ﬁﬁ?ﬁ?@WElﬁB@@&m(%%?2%%0%m&&%#&@%
A RO E L S A SR E 2 X B BMER, X—BHH2ARE T
TEIOREHS, LHRRONSHEERT SHmES.

The purpose of the Student Council is to:

FHESHNERZE:

Promote Student Voice: Give students a platform to voice their ideas, concerns,
and sug%estlons about school life.
RFE

AFERP DRI ERETERR L. KUIFENAF

Enhance School Community: Organize events and activities that foster a sense of
belonging and togetherness among students.
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BHFRAX . BLUEMMEM, (RHFEZENEHBRAEAL.

Support Learning Environment: Collaborate with school administration to improve
the learning environment and educational experience at SAIS.

XEFFINE:. SEREBEEGE. AERENFINEHNHFER.
Leadership Development: Provide opportunities for students to develop leadership
skills and gain valuable experience in a leadership role.

NSh&kE: AFERBARUSHKENENSHAULIRERTRERNE.
Members include:

FHLRMRBIE:

President (£ ). The student elected as the head of the Student Council,
responsible for leading the council and representing the student body. .

TR PSR NANSIESMPE ARNSFESHRTDHLE,
House &R : HEFAESARFAMAIATTE House BIFI 25 1KY,

The Student Council plays a vital role in shaping the school environment and
ensuring that students' voices are heard and acted upon. It provides a platform
for student leadership and community engagement, contributing to a vibrant and
inclusive school community. 34 £ MBS AR AT (R 5 B 75 2 15 BT
ARPABLBEELBENER, EhEFNNSTHXS 5126 —F
8. APTEIREENMERENFERAX.

22 .Travel on School Buses FEARFZZE

* While travelling on a school bus, students must behave in an orderly and

respectful

manner . .

TEFRMIRER, FEMTEILERF. BEMA,

. Arrival:) be on time, 5 minutes early; wait in an orderly manner (on sidewalk,

off street).

ﬂ%;%ﬁﬁﬁﬁ@ﬂiﬁiﬁﬁ,ﬁﬁﬁ%ﬁ,(Ekﬁﬁﬁ%ﬁﬁmt%

15!

* Boarding: enter bus in single file; be seated and buckle your seatbelt; students

may be assigned seats by the driver and/or monitor. No food and drinks on the

bus.

FE. BAKRREE REREZBMNIVOTFHNEMNEERTFREE. B

1FfEZE FIZZRA,

* Exiting: wait for bus to come to a complete stop before standing; exit single

file in an orderly manner and walk away from the bus.

TF: FRESREHES, EARRKBARE.

* On the bus: seated and belted; may not stand or walk on a moving vehicle;

no eating or drinking; no throwing of any object; no extension of hands, arms,

heads or objects out the windows: do not open emergency door unless directed

to do so by the driver_and/or monitor.

T, SRS T R S EREIEY, ARG, T

LR, NRIEL, FEEABMMHEINEEINILIER. HH PR

FZIMHNIES. ANMETHNRBIT].

* Students needing to ride any bus other than their regular assigned bus must

give the

monitor a note from their parents and principal giving permission. Monitors may

not accept_notes from parents. .

#E%?ﬁ%;@%é%&i%ﬁﬁ%&iﬁW#ﬁ%%ﬁﬂ&ﬁ%ﬁ%,&

FEZMNEATFZELBERRE.

* Misbehaviour: Continued disorderly conduct or refusal to follow the driver

and/or monitors may result in suspension from riding the bus. The school

principal _will determine the appropriate_consequence per bus incident report.

ﬁ%i?ﬁ;%ﬁ$%?&$ﬂ%ﬁ$%Mﬁﬂﬂ&$%W%ﬂ%#Eﬁﬁ%
TS
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*xit/\i‘ﬁ?@l‘xiiiﬁiﬂq—i TEIEANE,

Levels of discipline: 4MEZF

* Verbal /Written Warning D;’CSZ%:FSE

* Parent, Student, Principal conference %‘(‘[‘x FEPEBRK=ZAEWN
* Suspension from bus {FALFZE
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23. Levels of Discipline / 4252k

At SAIS we respect that students are learning not only academic but social and
moral values as well. As global citizens we plan to guide them in instruction
around negotiating and collaborating with others. However, at times students
may make errors in judgment that require disciplinary action. Below are outlines
of those possible areas with school expectations and consequences for student
choices.

As an additional note, the disciplinary record will be erased one year from the
date of receipt of the disciplinary action, after which the student's disciplinary
violation will be re—recorded. Any disciplinary violations during a student's
study will be recorded until graduation. Therefore, if students violate the same
mistake, the conse uence will be more serious than the first time.
BIESBEEE, ¢ ¢kﬁﬁ%HM%@%¢iﬁéii FEER, 2FFE
ﬁ%ﬁiﬁﬁ% FAEFRENELTAS—HICKER, Eﬂ“lﬁi
HIE, MEFEFRBL, EREME,

Level 1 — Minor Violations / —ZRIF L2 H0EL1TH

Minor violations are those most associated with a student’s lapse of judgement
or loss of focus. Normally, these violations are addressed by the Teacher in
the classroom or referred to the CHR/ FHR. . _

PO ﬁmh MEFENAMKERIAEFIRNERNTAE. —RIE
ST, %ﬁ AR T A BRI .

Unprepared for Class HAMRRI AR

Student Work not Ready /x;ﬁ/ﬁ‘%i@ﬁﬂk—k%ﬂﬁﬁ%m'ffx

Minor Verbal Aggression 2B SBIEHITH

Noncompliance ARMBYFTA

Tardy for Class Ei1RIRZE

Inappropriate Use of Technology RNEYH{FRE FI RS

Not handing in phones on time T?ﬁﬁTté&%#}l

Uniform Violation #&RFRELE

Do not listen in qlass sleep and other irrelevant behaviour in class

HRRITH, BRESFS XA

Failure to perform cleaning duties. T@Fj‘}%iﬁﬁﬂ%

Level 2 — Major Violations / —RiEL—FREHLITH

Major violations are most often recurring minor violations where the student has

failed to learn better habits of behaviour. Major violations also involve
behaviours that are more dangerous and potentially more harmful to the student,
his/her classmates and to the school. Normally, these violations are addressed

by the CHR/ FHR and HOD:

MEFLITH, RIEFELEEEREBWMBLITA, X f?%%m
AR, [T *F*%ﬁﬁ&&%@f&ﬂﬁ%é\ﬂ%% &nﬁ%ké
Eﬁ%%ﬁ%o—&%RT,%W%ﬁiﬁ%&tﬁﬁ%*%?ﬁ

W Chronic/Repeated Level 1 Violations &1/ BE —RiEM (BHGE
217A4)

B Skipping Class HE1R
B Overt Insubordination AR NERAMFTA
B Academic Dishonesty FEARNHZITH

B Use/Possession of Alcohol, electronic cigarettes or Tobacco

W R/ FRERRR S, WESR. BETHRNTA
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u Phy3|cal Aggression fX AT 1T 4
u ﬂi 2 FE A EFBIER X Using library computers without

perm ission

Level 3 — Severe Violations / =ZRiF4L—EFLITH

Severe violations pose a threat to the student's continued enrolment at the school.
Normally, these violations are addressed by Princip aI

P E BT AN ARSI LRI, FEEE EERRRKSRK
tﬁﬁ%$%ﬁﬁ _
Chronic/Repeated Level 2 Violations KHI/EE—RFL (RFEFLITH)
Bullying - All Forms % xﬁ?}(?ﬁ&&fﬁbiﬂ

Physical Assault A%flﬁ%?_j]

Destruction of School Property ERIRZERIAFZHITTA

Use/Possessmn Banned Drugs or Paraphernalia {#F/FFBEZEARESH XY

Unauthonzed Entry into School REWFIJHNERIW5EZRAEHEXARHANE
*xﬁ’]ﬁjj _.

Theft &HEFTTH

Carry sharp weapons, controlled knives, etc. A28, BHIJJESE

Breaking Chinese LaW, Mot s important for students to remember that we all
must abide by the “laws of the land” ; it is important to respect the laws of the
PRC. Such laws will supersede any school rules.

BREENTA., FENBCRESETEER, BTEE. FENsTEMD

ERHE

24 . Examination Procedures / %ﬁtmtﬁ%

The following guidelines have been developed to assist management and teachers
to standardize instructions for SAIS Internal Examination practices.

TXHIE5| AFREIEE ) R BTISEARAR N F R IR A TE.

Overview and rationale: SARZEk KR HEE

Examinations have a standardized set of rules and instructions that are shared with
students prior to the examination period.

FREBE—EFRELBN XN LR, FAESINE RS 7 @R EK,

INFORMATION FOR CANDIDATES Z&4 Ji

The length of examination papers will be indicated in the published exam schedule

and on the front of each examination paper. IR BN EIRT B REFZRK AT

ZRER LR EEEHE L.

a) Students will not bepermitted to leave early fom examin ations until the
end of the e xam.

% jI Q:EE—V—E I%EI\/EEEEE —‘-’—E l—>}-E ﬂii

Candidates should be in the examination room 15 minutes before the examination is

scheduled to start. It is the responsibility of students to ensure that all their

material is removed from the examination room. Only items being used for the

examination must be in the examination room. All books, files and other

materials must be removed. Desks must be clean and clear of any writing.

Candidates are not allowed to borrow stationery and d|ct|onary from others.

EEFAFER 15 DHEAEY, %EﬁxxﬁﬁTmEﬂﬁﬁﬁ%imA

Afr@nnl_ % %E'M\/ﬁﬂ/\ﬁb?%m%l_tﬁﬁﬁ'ﬁmfr@nn]\i% 'EE'T—.[:EZIK

g%ﬁﬁﬁfﬂﬁﬁmf%% ENRE DA THTFHE. %ﬁ%@?ﬁﬁﬁ

%/\

Calculators (non—programmable) may be taken into the exams of Mathematics,
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Physics, Computer, Chemistry and Economics. ) .

s RRERESRRFNIE) I AR gt hE
PR, F. SUEFEIRNEA

(a)Special items for exams may be used and this information will be determined
by teachers and given to students prior to the exam, for example Mathematics
Formulae and Statistical Tables and Chemistry Data Booklet,

%m%ﬁﬁﬁ SRl eI R BB, AR RITRRID RAFE . MBFEL
. Gtk FREIEMF. %ﬁJWTM?F—LE’JﬁJ%%M”J’ﬁ J&EFX

(b)A clear plastic water bottle can be taken into the examination room. No other

drink containers are allowed. .

969[\@]\ KRB RBRIKIR/ T HAEG, HihEERESNRESRKER

B/ A

(c)Students must complete written examination papers in black or blue pen, not

pencil . I\/IuIt|pIe choice papers should be Completed usin an HB enC|I

ARG L PEFENELENITRARBNECRKE/RIRE, F1ERABEES

B SESER HB AZES,

3)In the event of illness on the day of an examination, the student should notify

the College’'s Academic Office before the exam begins. If this is not possible,

the student or parent/guardian should notify the academic office as soon as

possible.

m%ﬁéi%f ZHENETEREMFRASL. MRITERAEM. F4E

AN ERXE/ B ARRREH.

4)Students should be aware of the rules and penalties applying to Examinations

FH N T AR AN S 055 E

(a) Collusion between candidates: Cancellation of that subject paper of each of
those involved, together with an inspection of prior papers in any common
examination for evidence of collusion. X
%ﬁﬁﬂlEﬂﬁc%&H PR S R AR ZEAGWIUEARIZZIAIAESR. iz

AEN Z5FRREFHIEL, EARERREENRIE

(b)Possessmn of  unauthorized  materials:  Cancellation of candidate’s

paper where unauthorized materials are relevant to the subject being examined

(whether actual use is established). Such items as mobile phones are considered

unauthorized materials. 3t ﬂiézft,lfFEl’]M‘#—h#_F]\%% %’_{z{x%%l‘t lﬂgzﬁy\

B, REFTENAYS (K LEEEER) B A5 R FHEREX M

£, BT SR N RS T o] fAR.

(cMarkings on materials: Cancellation of candidate’s paper Where markings on

student materials are relevant to the subject being examined. (Whether or not

actual use is established). ZE#)f&h EMMFRIE . 0¥ & EAIFRICHI A S KRISHHER
BEMEX, FEAZEREHE BUE. (MRREWFEH. )

(d)RemovaI of examination materials: Unauthorized removal of examination
materials from the examination room will result in cancellation of part(s)
removed.

}ni%%ftﬁﬂ KEFTRERMR TR ESGE, WHESDPEERGEE
r3

(e)Examination room behavior: Blatant disregard of examination room regulations
will result in removal of the candidate from the examination room. These
include such matters as failure to follow mstructlons

ZIpITH . BEANRTAESLEEHIELED. EREFLITHETERTM
EiX TIEARTSES,

(f)Once being regarded as cheating in exams, candidates may receive a warning
letter, as well as cancellation of results. Receiving three warning letters within
an academic year may result in expulsion from school. N .
—B#IANE A T’E% %EB‘%T%&EX/EEJZ,mzﬁl\ ERBEIEEE. —FFER
Iz = T% SR AR INRAE,
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How to be a Successful Student @Ak A— & K INEYF4E

Successful students: JFXINEYF4 .

1.Try not to do too much studying at one time. ZHAE—TFFIKZ,

If you try to do too much studying at one time, you will tire, and your
studying will not be very effective. Space the work you must do over shorter
periods of time. Taking short breaks will restore your mental energy . .
MBRER— [TEIAD  RAREEI DI A REN, BRI
BEERIXE, BREMNFEEABDNNNERATH. FENKRERBTR

=

g/

2 .Plan specific times for studying. AR R X == > i [a)

Study time is any time you are doing something related to schoolwork. It can
be completing assigned reading, working on a paper or project, or studying for
a test. Schedule specific times throughout the week for your study time.

% SRR IRI R ML SR A AR EORTE. T o] EERUS TR, &
EEY, Z=A—1MMEB., HEFRE ., AR—BENFE IR RERIR e,

3.Try to study at the same times each day. ZHRERERF

Studying at the same times each day establishes a routine that becomes a regular
part of your life, just like sleeping and eating. When a scheduled study time
comes up during the day, you will be mentally priared to begin studying.

BRENFIFMTETHE IR, E2MARERTIAENED, &

géﬁ%w—ﬁo%Eiﬁ?ﬁﬂﬁ%#ﬂw@w,WEM%WL&%%ﬁ%
F-Jo

4 .Start studying when planned. TTRISFEFIEFS]

You may delay starting your studying because you don't like an assignment or
think it is too hard. A delay in studying is called "procrastination.” If you
procrastinate for any reason, you will find it difficult to get everything done
when you need to. You may rush to make up the time you wasted getting
started, resultirlg in careless work and errors. . .

IR D A R — N IR B AT IER A ), TERFFAE IF
SR, MRIREEMERGRE, mS G AT AY I RaA IR
WENMAEFIMES. RIS FITEFAMRAURBEEE, XSEAROH
=

5.Work on the assignment you find most difficult first. JefiiERXERITNIR
Your most difficult assignment will require the most effort. Start with your most
difficult assignment since this is Whenﬁ)gou have the most mental energy.

iﬁ%%ﬁ%?%%%%ﬁoM%@ mﬁﬁﬁﬁﬁ,H%EEE%§%§%
B/Jo

6.Review your notes before beginning an assignment. INIREILE JEIC
Reviewing your notes can help you make sure you are doing an assignment
correctly. Also, your notes may include information that will help you complete
an as/iivgnment. R R N
SIE 1L IS IRBARIREEHTAINR. B, RNECTRSEE
— LR T HIRTEMINRIE R,

/. Tell your friends not to call you during your study times.
FRRAZEIHEAESTHIA

Two study problems can occur if your friends call you during your study times.
First, your work is interrupted. It is not that easy to get back to what you
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were doing. Second, your friends may talk about things that will distract you
from what you need to do. Here's 3|m/[:_>lle idea — turn off your cell phone

during_your _study times. WMRR E’]EEKTT/J\—T—THHIEIVAﬂRTTEE,ﬁTHE%\ﬁEXW
DEE, B, ROFEISEITE. ZOERNA EMOEETARLLE
%%%%mwm%ﬁT%%ﬂWW—“ﬁM@WUMﬁ@O@ﬁ%%% = SJHA
82K

8.Call another student when you have difficulty with an assignment.

S IIRIB R AR E FITHR IS

Th|s is a case Where ‘two heads maT be better than one.
5L

Xt TS — NS A1

9.Review their schoolwork over the weekend. [BRiR>SFRINE
Yes, weekends should be fun time. But there is also time to do some review.
This will help you be ready to go on Monday morning when another school

week begins. ZRY, HEEEZMEEJIHZE’JETIEH xR RN1ZFA— R ERES].,
/mTIjH%ﬁ‘ﬁjﬂdeTﬂE’]—T—Tﬁii@xﬁ%

These study habits can help you throughout your education. Make sure they are
your study habits. s ,

L,{jj:j—}];jl‘f/\f PEIMEHRERRANED ., —EEFMXERFH
% 'J\o

\
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