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Mission ffify

The mission of the Shenzhen American International School is to provide an inclusive and
globally-minded learning environment where students develop intellectual curiosity, critical
thinking skills, and a deep understanding of local and international issues, preparing them to
become compassionate and principled global citizens.
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Vision [ &

Empowering Future Leaders for a Borderless World

BEIeoRRGM, HTCER IR RAE

| have read and agree to abide by the SAIS parent handbook. | will follow the instructions of
the parent handbook and will work closely with the school in order to help students be
successful.

REHBIFARRTRITRENMEAR FLERR KT M A THBFEBRER, RERERK
FHET SRR EEE.

Student Name: Class:
FHMES i
Parent Signature: Date:
FRKES: H#:
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Welcome to Shenzhen American International School (SAIS). We are looking forward to
having your child as an integral member of our learning community.

W BNRSEAMEN B T2 BN VIR BRI BT O Bl 12 T XA EE R 5

Expectations for Parents %} K i

The acknowledgment of expectations is essential to the success of the relationships,
between the school, our students and our parents. 3% B IHRT T2 SAERIR K2 1]
KA KN B REE,

Parents can expect that we will provide: K 1] DIEAR: Fefl TR L

Qualified, committed and enthusiastic teachers &4&. #ol. B 200
Well maintained, safe facilities and equipment 44/ B i, &tk 5 2¢ 4

Expectation for high standards of work and behavior K= B brER TAEFIFT N
Regular communication on student progress and happenings within the school E#5

AR Y e ) gk BERIAE N Bh 2

Personal, Social, and Academic guidance for your child to support them throughout
their time in SAIS YEIRSEIHE A BRI ZFIREEN N SRR IE T, SCRHMBATI K
Opportunities for parents to be heard and involved 142 fEE YIS #E BT F1 S 5

The school expects parents to: g7 B R K-

Take an interest in the academic progress of their children X} % 1) 2 3] i3k f B4R
Regularly check managebac/schoolsbuddy and wecom for updates E#i#F

Managebac/schoolsbuddy Fi127#% 4 fa i) 58 397 18 41

Actively participate in parent meetings and attend school events related to their

children RS MK K, HSMEMATET A REARIES

Provide adequate home study facilities and encourage their child in their studies it

G FR BEA A, BT

Support high standards in all areas of student involvement in the school 3 #5224 FEAR

r RS 5 AT U T 30

We look forward to a wonderful year of intellectual, emotional, and social growth for your
child through our Project Based Learning approach.

FATA G ) Bl 1 H 30 ST h B — AR 7, % ORI 5 7 THI R A BT I B 2724
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1. Introduction /48

« School Mission Statement 225 {¢ iy

The mission of the Shenzhen American International School is to provide an inclusive and
globally-minded learning environment where students develop intellectual curiosity, critical
thinking skills, and a deep understanding of local and international issues, preparing them
to become compassionate and principled global citizens.

REM AR MM AEM IR BGRB8, LR A AERFR AR R HEAIE B LER RE
SRS A I ] [0 R R 2 AR BEAE TS A R e A TR 1 O R U R ) A R 2 R

« Vision and Values [E& 5#{&W

Vision: Empowering Future Leaders for a Borderless World

R HIRAORG, o Jo E St SR

Core Values: Using the IB learner profile to encourage students to be global citizens who
can make a difference

M EM: Eid 1B HERRSE ), Sl AR O RERS A A B BR 2 IR

« Welcome Message from the Principal &£ &1&

Dear SAIS Community,
PREWIRIEAL XN B -

Welcome to Shenzhen American International School! It’s my great pleasure to start this school
year with each of you. SAIS is more than a place of learning — it’s a vibrant, diverse community
where students grow into confident, compassionate, and capable global citizens. Y38 3k B 7R 3E 4
N oi i | e & AR R R AR, RIRBERSE, SAIS MU A7 2T i
77, BER—ATWE. ZESNHEX, ik AERK ARG BA RS Hi
LB A2 R

We are proud to embrace the mission of the International Baccalaureate, fostering curiosity,
critical thinking, and global awareness. Our bilingual environment empowers students to
communicate effectively, appreciate different cultures, and see the world through a broader lens.

FATE EHBEATEBR R (IB) BIfliar, BIREFa0. #AEE4ES 2R SGEHEE
WA A R OB RE ST, LR TR AR ST, IF DUE 58 B MU 57

At SAIS, education is about the whole child. Alongside strong academics, we nurture social,
emotional, and physical well-being. Through academics, arts, sports, and community projects, our
students discover their passions, develop leadership, and take responsibility for the world around

them. 7£ SAIS, HHFRIE“BARE". MEFLELIERZI, BANRBER AL
EE SO MR Bt 2R, AFESHXIE, FEMTLRIME . SRS, HE
hH AR JA B AR ST
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What truly makes SAIS special is our people. Our students and teachers bring perspectives from
across the globe, creating a rich and inspiring learning environment. Here, differences are
celebrated, friendships are built, and learning extends far beyond the classroom. E 1Fil: SAIS 5
AR E R RFATHI N TR R A ERE A PR ILA L R IR) S 8 =35 5 T s N O 27
AWM. X, ZRWEE2U. KL, 5] mit B IR i 5.

I look forward to an exciting year of learning, growth, and shared success with all of you. {55

REEF M —ADFEWE T RS LR BRI R4 |

Warm regards,
L
#AL

Joseph M. Cirelli, Principal )% KK
Shenzhen American International School ZEEAME N B F Lo

2. School Overview 22K =i/

Shenzhen American International School (SAIS) is a Cognia accredited school which was
established upon the approval of both the Ministry of Education of the People's Republic of
China and the Department of Education of Guangdong Province in May, 2005. SAIS
provides exceptional education services to foreign nationals as well as students from Hong
Kong, Macau and Taiwan. SAIS is an internal testing center for SAT and AP exams and
became a IB world school for PYP in May, 2025.

YN IRZESMEE N AT 2022 (SAIS) & — i 4 Cognia IAIER2#HE, T 2005 48 5 & A A
RICHEHF ) REBE TMHERL. KEAMEN LT BRE. DIiEHEE
TR RN ERBE . R SAT FI AP E i % H. 2025 425 A4 iEX ik I1B
TEFL2ARE, ATRAL 1B /N RE i e .

SAIS uses an Inquiry-Based student led learning approach to provide high-quality concept
based academic instruction by serving grades Pre-K to grade 12 in Shekou campus.%3E1F

W AP RTBE R R 12 SRR, SRAT™ R B S B IR B S AR IR 2 2 R
BRI,

The school’s campus is well-equipped and is located adjacent to the Shekou Youth Activity
Center and Shekou Sports Center, providing ample space for various indoor and outdoor
sports activities. SAIS is situated west of Sihai Park, which covers an area of 13.5 hectares
and serves as a learning laboratory for studying plants, animals, climate, air, water quality,
and microbial environments. Learning in the park is not limited to science subjects but also
includes mathematics, humanities, physical activities, and art courses.

R BB 4, R AR 7 AR S O S TR F . A r AR s N AME KA
ot m R M. RSENL TG P, DUigo b S A 13.5 240, &— M Fetasy).
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WRAE N RE IS AR IR

5!

3. Administration 53

o Contact Information Bt &{Z &
Open communication is important to us. There are several ways to contact us.

TR PR A MR B2 LR R UR 75 20T AR R FA1 T

@ For concerns about your child or your child’s classroom, please message your child’s
Chinese homeroom teacher by wecom, or email directly. If your concerns aren’t

addressed, you may email to the leadership team.
RT T MIEL F R, 5 E A BUE e 5 h T B AL IR R, ek,
A UK R A B
1% Principal Mr. Joseph Cirelli: josephcirelli@szsais.org;
g5 A HOD of secondary program Ms. Kim Hu: kim@szsais.org;
HAT#% K Executive principal Ms. Chery Li: cli@szsais.org;
EI#%K Vice principal Ms. Lucy Zeng:lzeng@szsais.org;

0O O O O

@® For admission enquiries please contact the Admission Office at 86316699/86194960 or
admissions@szsais.org.

FFNFGEIEHEIE A J) 86316699/86194960 5§ 4 M4 admissions@szsais.org.

@® For school uniform and transportation, please contact admin Ms. Seven Wu by wecom
or email at sevenwu@szsais.org;

RTRIRABL, G RITBERZ ) Seven Wu,  F( il sevenwu@szsais.org;

@® For meal ordering, changing or cancelling, etc, please scan this mini app .

RPFEFE, FRSEBGERE, HE R M.

. .

AT .0
\O,\\\'.- ;0.
~ N ', ° -
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« School Hours and Calendar 245 8] 585

Our class hours are 8:30am-3:30pm. Students should arrive at school before 8:20am in
order to be prepared for the school day. For students who pay to have breakfast at school,
they can have it between 8:00-8:20am.

TR 2wt B2 8:30 B R 3:30. 2AENAER I 8 4 20 A HiFlikegts, DAME N 2
4. ST AEER AT 0y RS2 AR R, T AT DAYE R | 8:00-8:20  [AjIz 4%

Early Years Timetable %) )Ll Hs} ] Z2HE

The Early Years students are from age 3-5. The timetable is flexible and may change from

day to day. Students have breakfast and a afternoon snack in the classroom every day and
eat lunch in the cafeteria approximately 11:00 AM. Students of age 4 and below take a nap
in the afternoon.

RLEPER) 2 E AR 3-5 % o ITH RN RN, WHER KISA A AT RIER = Iz
BRTFRG, BF N GERTERITIZAE. 45 R TFHRZAET TR,

Daily Timetable /)N [a] 22 HE

Daily Timetable

G1-5

8:30-9:15 Period 1
9:20-10:05 Period 2
10:10-10:55 Period 3
11:00-11:55 Lunch & Recess
12:00-12:40 Period 4
12:45-1:30 Period 5
1:35-2:15 Period 6
2:15-3:00 Period 7
3:00-3:30 Homeroom

Secondary School Timetable H12#H [a] % HE

Secondary Daily Timetable

8:00-8:30 Morning Time
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8:30-9:15 Period 1

9:20-10:05 Period 2

10:10-10:55 | Period 3

11:00-11:40 | Period 4

11:45-12:25 | Lunch & Recess

12:30-1:15 Period 5

1:20-2:05 Period 6

2:10-2:55 Period 7

3:00-3:30 Learning Lab

4. Academics AR

o Curriculum Overview iEFEfE N

SAIS uses an Inquiry-Based student led learning approach to provide high-quality concept
based academic instruction by serving grades Pre-K to grade 12 in Shekou campus.We
follow an IB framework, aligning with the Common Core State Standards, mathematics
adopts the Singapore mathematics standard, and the Chinese class draws on the Chinese
national curriculum standard. Course highlights: inquiry-based integrated teaching mode.
UREAEME DRI R 3501 3 7 8 12 AR RRAR, SR AT™ SR H 205 ) B 2 AR IR 2 2T i
BrE 2 AR . PRGSO IR R HETF T 50 1B PRAE . Br DA R ATB IS - 2
FHRUE, OGRS S E E KRR E, RS IR AE A BRI .

The International Baccalaureate Primary Years Programme (IB PYP) differs from traditional
American classroom teaching in that it more effectively stimulates students’ enthusiasm for
learning. In the IB PYP, students learn how to tackle complex problems, situations, and
challenges through an inquiry-based approach. The well-structured curriculum helps
students grasp key academic content while emphasizing the development of critical thinking,
collaboration, and innovation skills. Students also create high-quality, credible projects and
presentation reports. These experiences prepare them to become future entrepreneurs,
scientists, inventors, and world leaders.

B SRV IRFR(IB PYP) AR TAE SR 6 B PR H%, B AR A B ST
TE 1B PYP i, 2t 2 S U] i i PR S8 s T iR AR R 28 AR )R B DL PR 4548 RIFRY
PRSI EE R X 1EE St ey N E N il T 1S 05 S (e SN REIBTE 5d A e 2a SR
ALV R ATE R E R R R o XL P TS AR R . BHER . &
B 5 I tH U o
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« Assessment and Reporting i 5k 4

SAIS issues student report cards quarterly. We assess students in multiple ways through

exhibitions, projects and student action. SAIS also gives its students the NWEA Measures
of Academic Progress (MAP) test to measure academic growth. First and second grade
students need to attend MAP testing such as Reading and Math, while third grade and up
students need to attend MAP testing for English Language, Math and Reading. Sixth grade
and up students also do MAP science testing.

WREKSFNEER KSR . R Y. H R AA AT 80 55 2 Fpor SOk
FHE L IREIF XA A BT AR B BE D R 22 A AR R L. — AR RAE R E SN
BERECAIN T =4RL LL B E R RSN BA R B ANAER UL R AR
HEIMBFA A

Three times a year (September, January/February and May/June) we will give the MAP
Test to 1st grade and up. After the tests, each teacher will have time to review them with
their team lead to see how best to leverage the data in their class that they can adjust the
strategy to support your child.

BEZWROA VA2 RS H16 H), BATREXN—FEL L ERZAAE BT MAP . i
BEARE A DA AT B 1 60 A AT T AT A0 1 Bt 75 7 o e e ot ) P R S0
AATTT DAY B SR R TR R % 1o

« Academic Integrity I #:47

SAIS students are expected to have the highest standard in regard to academic integrity.
Students are expected to do their own work. If they do use another person’s work, they
must cite all sources. If students plagiarize and use other students work as their own, they
will receive a zero on the assignment.

TR3E DUSR i AR HE EOR AR R ARy, B AR REAE ST SE Ay SIAE S5 o JRABAT IS T T
B NBZEARAE S, AR IA G O QRSB M AR, 2B LE S

If you are in need of any reports from the school we must have 1 week notice to prepare the
report. This includes but is not limited to letters of recommendation and report cards. You
can scan the QR code to request the letter or report cards.

BRI T RS BT R S RS GBUASE, 1555 PR A — A 1N AL U % 2 Hh
Ho B EHMIEBGERESHR & e T S IC H i

We will not change grades, attendance, or grade level on any official document. Please do
not ask.

FRARRZATM R TR BRSO RS BT SN AR S, PR32 R
DLHA T o

« Extracurricular Activities-Afterschool program (ASA) {5}k

SAIS offers mainly teacher-led afterschool programs and vendor-led cooperated afterschool
programs. Students and parents have the opportunity to choose ASA which you are
interested in. ASA includes these areas such as languages, athletics, visual arts & design,
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and activities, which are developed based on students interests and teachers’ resources.
Parents can select the ASA programs for your child by schools buddy parent portal.
Participants will need to complete and submit the selections online by following SAIS
schoolsbuddy ASA Selection guidebook. Students who do not behave appropriately will be
asked to leave the program. Classes end at 4:30pm and students must be picked up then.
SAIS reserves the right to charge a fee if staff must wait for pick up.

RFAMFEN R T2 AL E BRI 1 R IR IR DL AN VR IR G TR . A R KT AR
YA OB TERE . WEREEIES. 5. WEARSBOTAIE ISR, XL
AR 27 A B SN HOM R 5 PEOT R o 5K AT Ll 274 Schoolsbuddy 5841715 9 3 4%
TRFERERIE . 2ME K FEHI SAIS ZRINE R IR TELREH G I s k. A
WSY IR AR AR A T REBEOR B IR PR IR TRT F AR 4:30 45, KK HHEIN Al
RILE A MBI NG TIRE A, SARCAAUCR —E B 28

School buses are dismissed at 4:40pm on Mondays, Tuesdays, Wednesdays, Thursdays.
As teachers have professional development training afterschool on Fridays, students can
take bus home at 3:35pm that day. Parents can voluntarily sign up your child for cooperated
ASA programs held outside of campus, parents shall be aware of picking up your child from
course location.

W —ZZ0F 4:40 &%, T4 T 3:35 it g T BT8R Lo, Tk
3140 K% FK A EEBERARINGH EIRE IR A4, RRIUNE] B BT

ELEZ2 students and above may attend ASA’s. If an ELE student cries or misbehaves during
class, he/she maybe not ready yet and will not be able to continue. Please make sure your
child is ready for extended hours before enrolling him or her. If there are behavior problems
during the school day most likely the child is not mature enough for after school clubs.

ELE2 Ll BAEZLI &1 7T LS INAREIRA PR AR ELE BERY A AEXE DR TR SR ] sl A0 il
ARG TR B R b 5T B AR AREE SN . TERA SN AT, BB RS IE R
EEAn R AR LTI BRI, A BA S LT A
PRI PAEEARLIN G -2 I iRE T

For cooperated outsider vendor, if you have any concerns or questions, you can also reach
out to them directly.

MF AU SR PRANRAR . QA Rl A8 sl R0, et T BRI AR A 1o

For ASA afterschool dismissal, students will exit from the main entrance. Please do not
rush to the doors while picking up your child.

KT G, B NIE T, YR s s8I 0.
5. Admissions 84

« Application Process Hi&ife

SAIS currently educates students in Pre-School through Grade 12 in Shekou campus.
Although we encourage students to begin the school year at SAIS we do accept
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applications throughout the year and provided that space is available, students can enroll at
any time. If any inquiry, parents can contact admission office.

PREWE IR X H AT 2 A NS RTE R 12 4E 50 BARTRA TS A AL AR TR AT N 27, {EFRAT
RAEERIESZ G . WERA AL, AR T LIRS T IR SE R, KR SR A Sk
o

o Tuition and Fees 2% K #

Please refer to see tuition and fees of current school year, you can find the terms of
conditions on school website. Once you paid the tuition, you are obligated to agree to the
payment terms.

IBSAAAAER) AR B B80T DAIFESARE M o EER B SRR AR — BARSE 7223k, IRt

Y& AENIE S 3
« Terms and Conditions %2k & &A%
Application Fee \3:Hi5%

The application fee is non-refundable and payable when the student’s application is
completed and submitted to the school. The fee is not applicable to other school fees and is
valid for up to one academic year beyond the submitted application. Applications will be
reviewed when this fee is paid in full.

NS SRR [ A PR HEIE SE R R R G 25 e ILIBR AT R . A Z2HE
WABT AR, MR RN —RIEMNN R, AR A4 A e 2] H i 2
HZJaA ST W R IR .

Enrollment Deposit i & FA\L %

A non-refundable enrollment deposit is due within 3 working days of an offer of acceptance
or by March 30th for returning families. This deposit secures a seat until the August 10th
tuition payment deadline and will be credited towards tuition fee. Once the due date has
passed, a seat may be offered to new applicants.

B R T EAEN B SR B RN bR 5 B = A TAR H N SEAHA R B o S A o) B N 5 2
3 A 30 HHEjSATIZIIs Mo “AALHE S AT RIE. MR AT HitdE 8 H 10 H AR /54
TR BT A N A R AR R A0, IF BT RLAT B 22 S S BB . AR AL
e PORBEAEI SN, 200 S TP BT H i 22 A

School Fund k@i 4

The School Fund is a one-time non-refundable fee that is used to support investments in
school facilities and related costs, including new construction or renovation projects, and
other upgrades to school facilities, the electronic devices like IPAD or laptop for their
learning usage, and all the expenses for the daily teaching and learning. This fee applies to
new entrants only. The fee is due for returning families after an absence of 3 or more years.

AR SRR NS AT AN IR S A . T SCHp s A B S NFIAR R OT 52, 4
F7E R BT Y B AR S ) BT AR SR AR Y B A A Ipad BB TR A HLK
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DA A A AT AE A o eS8 AL BT AR . © R IT 22 = AR B DL B H PR 1Bt 352

Tuition Terms 223 %3k

Tuition fees can be paid annually or per semester. Details included in enroliment or re-
enrollment forms will be forwarded to the finance department to prepare payment
notifications. Even if tuition fees are paid by a company or another organization,
parents/guardians are ultimately responsible for ensuring that all fees are paid on time.

A RRAT DRI A AR S B A S o AR NS AR B AR SR N AR P AU G R AT 5 B
S W55 TR HE s AR AN o R~ SR H 8 R B AR UG AT, RS N oty
REWTUE, ORI A I B R C S HN 520

To secure a place for the new academic year, returning students must pay a non-
refundable reservation fee by March 30th. New students must pay the reservation fee or the
full tuition and fees within three working days of receiving the acceptance letter. Students
cannot attend classes until all tuition and fees have been paid in full.

N T IREFAER AL, 3 A 30 HZHT, ARS8 N2 AR TS A A RIE R BUE 01 3 o
XFHMAR A, PR RIGE 3 N TAEAN, M S BUE A3 B e 3. IRy
FBARN T, FLEATLLER,

If tuition and fees are not paid by the specified deadlines, the school reserves the right to
deny students entry into the school premises, including classrooms. Students with
outstanding fees will not be allowed to attend school and will not have access to academic
reports and transfer certificates until the balance is fully settled.

WARAEALE HIIBCA MG P22, PR IR AN BEN A T AR R
R o RAEZFFRAFEEARE E2E, WAREIRPC: SR 2R, BRI

For any questions regarding these procedures, please contact the school's admissions
office at admissions@szsais.org for the Shekou campus.

RTUAEFPEREATEER] , 5 BLHRIR R SAAHE LRI AR I A = 9008 25 R

admissions@szsais.org .

Withdrawal and Refund Policy 1B 224 S ALE Pl E

Early Withdrawal Annual Tuition Semester Tuition
1R 24 [A] Refund Refund

AR LB TR LB

Before school year starts

" s 80% 40%
AT ° °
During school start date to October 31st

9 60% 20%

2% 10 4 31 H
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During November 1%t to December 315t 40% 0%
11 1 HE 12 4 31 B ’ ’
During January 15t to March 31t o o
EXRF 1 H 1HZ2 3H 31 HiH 20% 20%
During April 15t to school end

uring Apri ;sc oo\en s 0% 0%
1 4 A 1 HZEZF R

* No refunds will be given for temporary leave.

* No refunds will be issued if a student is expelled or asked to withdraw due to serious
violations of school discipline or rules.

« Students applying for withdrawal must submit a complete written refund application to the
admissions center at least one week prior to the withdrawal date.

 The issuance of any refunds, academic reports, or certificates is contingent upon the
completion of the withdrawal process, the return of all school property, and the settlement
of all outstanding fees with the school.

* I IR A T 1B 3K

o AP AR B AR R B I B T BREOUR A, AT IR K.

* IR 2 AR 0 2 /D EIR 7 H i — A 1R 28 e B 5 R K B 2R A o
 AEATIR B B A BRI R, MIRTRKERCDIZETLE, FAERBEHE
AN, DR B E A8 IE ST .

Meal Fee and Transportation Fees ¥ F14& 5%

Transportation Fees incur upfront costs. Therefore, parents are advised to carefully
consider and select these options, as payments for these fees are non-refundable. For
Meal fee, please follow meal policy once you make your payment for your child.
BEXTHERERA, rLUER KM% IR ER, — B3, TERie. T4, N
BTGB AR BUR.

Temporary Leave %} Bjk:

If a student applies for temporary leave, the parent/guardian must notify the school in
writing as soon as possible, detailing the reason for the leave and the expected return date.
Tuition fees will not be refunded for students on temporary leave. If the student does not
return on the scheduled date, fails to notify the school of an extended leave, or fails to
continue paying the required tuition and other fees, the student will be considered
withdrawn. If a student wishes to return after being away for more than two years, they
must reapply for admission and complete the necessary enroliment procedures.

P AERTHEE N B, KK ADBURL R LB TE @ AR, TR IR N B i B S
SWHM. FNERYENERIFRIEYTR . YAEEREEIE HIHER, BURREEI AL
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PARJE B G, DI i R N2l IS8 ) BN 22 R

Late Payment @811}k

A late payment charge of one point five percent (1.5%) per month, compounded monthly,
will be charged on all school fees that are overdue. Upon joining the school, the parents
agree to pay, to the extent permitted by law, the school’s expenses of enforcement and
collection of the tuition fees and related expenses, including attorney’s fees and costs. X} jfil
WIRAT A0, BB ENA Aoz —RIiEge, BASm. —HYHENY,
FKA (A T) FESA, R rIRN . A b T i fi a2 38 T 5 i )
R, CLIEEIT S AN A 2 A o

Late Admittance 3HHEA 2

There is no reduction in the annual tuition for students admitted during the first six weeks
of the school year. Those admitted after the first six weeks of the school year will have the
tuition adjusted on a pro-rated basis. A full school year consists of 180 student days. fE2£%

SAETHR RPN SER 2, 2l R R AR e H RO . A2 4ER A H o 180
REA . WEFECT S IREA B AT 4 AEAL DT B E -

Force Majeure Clause A a[ i jj4c 2k

A "Force Majeure Event" refers to events beyond the control of the school, including but not
limited to: severe weather, natural disasters, accidents, riots, war, terrorist attacks, public
disturbances, communication infrastructure failures, public network outages or interruptions,
bans or actions by government or public authorities, changes in laws or regulations, strikes,
fires, explosions, widespread shortages of raw materials or energy, epidemics, quarantine
situations, and infectious diseases occurring in local areas or the school community.
AHAFARR ., PRGNS, A BHRA, ARRKE, il B3, K.
R, AFREEEL, IR, IR EIEE L, BORFEA P S 5T,
EEEOE MR AR, BT, KU, BE, FAPRERER S ek . AT, EIEIRE, Lt
DRI B AR DX 5 A A% G

In the event of a Force Majeure Event leading to the school's inability or delay in fulfilling
any obligations under this contract, the school will promptly provide written notification to
parents, detailing the nature and extent of the Force Majeure Event. During the continuation
of the Force Majeure Event, the school, having taken reasonable and prudent measures to
prevent and reduce the impact of the Force Majeure Event, shall not be held liable for any
non-performance of its obligations due to the Force Majeure Event. The school will make
every effort to provide educational services during the Force Majeure Event. Under such

circumstances, the school shall not assume any liability and no refunds will be issued. /s
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WMEAENTH I, FECEBRAESIE R B ITA G A TR S5, SRS B2 T %
RASHERN 3 B AN AT BT B DL B E BORIRR BE Y R o FEAN AT P T SR Akl & A S i)
SFREAE CR A BRI 17 St LA LRI AS AT 50 A M RT3 T 2RO B A
AL ST TOEE B AT B SUO5 AR T4 AR R R R S5 e AT 0 70 3 ) £ A1
HAEMSS, HEXMPEL T, AAARIUEM LI A T B K.

6. Student Life 2244 1%

« Student Code of Conduct 2447 X571

SAIS believes that an effective instructional program requires an orderly school
environment, and that the effectiveness of the educational program is, in part, reflected in
the behavior of students. The emphasis on positive behavior creates an atmosphere of
mutual respect and the appreciation of individual differences among staff, students, and
parents, as well as respect for the local and global community property.

YT RIEINFE N B LA G A RN 2 A TR A PSRN R , B5 AA R A
— R LTS AR AT R b SRR AT R 1 T AR R BRI G L 2 AR
KK Z AN NE 5 U Y A R ERAE AR 5UE - IRSEAME N R T AN, AT
AIARELL U 2 A AP N 3R 5 TR X Z [ LB il e, B i —Fhsih A4
TE B RIS 4 J b B R4 o

Students should apply themselves to the learning and application of such life enhancing
skills as self-control, conflict management, problem-solving, decision-making, and effective
intra-/inter-personal communication. They should also learn to appreciate that negative
behavior has its consequences, and that good behavior shapes the desired community
environment. Students are encouraged and expected to report all forms of bullying,
vandalism, and other abusive acts to a trusted member of staff.

AT MM, i E RS hREE R SRR R A AN B
Prie 18 5 AL IR IR T RE o AR S B IEARAT N JE 2R, DL RIFAT o 2 i 3 A8 A
IR o FAT ISl I3 B 2 AR I EARE AR AR AN R S e R . B HAb e fF
7M.

« School Uniform Dress Code RREILER

At SAIS, each student serves as a representative of both them and the school community.
Wearing uniforms symbolizes a positive attitude, collective respect, and campus culture.
TEIRSE, A H B MBI G 2 R TE SN Y B SR E IR o XA AN BE A5 I 5k 27 A %t
FALHE SR BRI TRABA TR AR A ) U R SR

Uniforms are mandatory from Monday to Thursday; students can wear personal clothing on
Fridays. Uniforms should be worn to all school-related events, including off-campus
activities and celebrations. Students are not allowed to modify the uniform's design, length,
color, or add markings. Uniforms must be clean, unwrinkled, and free from stains;
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accompanying shoes should be clean and well-fitted. Students with soiled or unwearable
uniforms can contact the Admin Office for replacements. Dress code may not apply during
school-related performances. Continual violation may result in consequences like student
credit deduction and parental notification.

A B R FERR . AT AT DL H AR ARSI A 5% i i
BB FEERM . FHEAFRIGEESOR . A E R . BIRFENEE T 125 25 1
AT LUK R AT B 2 e o 5 AR 5% A6 SO0 8 T BEANGE PR 3 2R il R &
FHEANBREA D B MR KA G R

« Student Organizations and Clubs 24 240 4R 5{E /R

In middle school and high school, students have the opportunity to participate in the
Student Council. Elections are held at the beginning of the school year for the Student Body
President and the Student Body Vice President., Treasurer, Event coordinator and grade
representative. The Student Council is dedicated to building a sense of community within
the school and enhancing the learning environment at SAIS. They play a crucial role in
supporting student clubs and fostering a positive school culture. This experience provides a
valuable opportunity for service and serves as excellent preparation for future leadership
roles.

kg FERPRRI I, FEAPLLBISES . Y, SRR 2 ENRAES
BRI, —FME, SRR RN, BT AR
PSR D BRI RS0 ST B0 A A S22 A LR A U el S T 2
PR E XM . KPR T RIS IS e hARMT A G T
SR

The Student Council plays a vital role in shaping the school environment and ensuring that
students' voices are heard and acted upon. It provides a platform for student leadership and
community engagement, contributing to a vibrant and inclusive school community. 24 Y5
I AR RN DR 2 A B P AR BT RO R N 77 T R 456 EREEAEM . B A ER
SRS 5T PG, AT ESL R TE AR A X

 Birthday Management 4: H &3

The time for birthday celebrations is the last half an hour (3:00-3:30pm) before the end of
the school day. Please work directly with your student’s teacher to schedule. R #i4: H B} Ja]

BTERCERREA /NS BT R4 3:00-3:30, 15 5% 77 20 B4 224k

If parents invite class students to your child’s birthday party outside of the school, you can
invite less than half of the class to participate or if you would like to invite more than half of
the class, you must invite the whole class so that no one feels excluded. I % K %P1
SN RIRSME BIRRY, B80T DLEis DT —R i) 24 25, S R EEBIE —
UL FPER AN, BOBIE ST E S, RFERF A WAFPINLAES
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« Early Years Life Preparation 2.8 & LB ES

For Early Years students please send an extra set of clothing (pants/socks/underwear and
shirt) in their backpack. If there is an accident, we have a dry set of clothing. There will be a
45 minute to one-hour nap time during the school day. Please have your child bring a
blanket to school at the beginning of the week, it will be sent home to be cleaned on Friday.

ELE FRIHBIHMR K, WABHETZE BRIk WA B BHEHE R,
WA BIMEOL LA, MhATREH LT iR AR B UL &% TR RS A 45 0 phE]—A/h
PR, T RERE A — SRR LR A (Berpisk) Wk, B AT B RE T+
Hro

The classroom temperature will be set an appropriate temperature. You can send an extra
jacket with your child for when they feel cold.

NSO HE BRI SERE . KRG N ERZ TR AR UE A Z .

Please cut your child’s fingernails weekly. We want to avoid accidental scratching while the
students play.

THE KN B R LR TR BN RSN I

« Building Independence #5550 57 1

SAIS wants to build independence in our students and one of the ways we do that is to ask
parents to drop your child outside the school and have them walk into the campus by
themselves. They also walk the stairs everyday to lunch, recess, and to other classes so
we know they are able to do it. We are asking you to assist us by not carrying your child to
the school but encouraging them to do it independently.

R BRI e — S H ERE 1o Hdh— AN iRt : AT BB E 7 2 240
M. WEiEE%T B O . AR ESBEIREIZTR. 2R ELeiE, &
TAGEMBITREMS MR . BB ER KIS, PEHOENZ TR AE L8 TmA A X,

e Student ID 24 F

SAIS issues a student ID card to each registered student. Students should be responsible
for their IDs and wear it as requested. If the student lost his/her student ID and/or it was
broken, parents can request to make a new one from admin office, they will be charged
50RMB per ID card.

RERR K AL RGN A PAENIZREN A QA RO EOR . 2R
FAERBREEAR . K DU EU R RIS BRI A D8 50 Stk

7. Safety and Security 4 53

o Closed Campus # A=K HE

SAIS is a closed campus so as to provide a safe and secure learning environment. All
visitors must sign in at the reception desk and wear their visitor badge when in the building.
Please return your badge upon signing out when leaving.
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TREHMEEN AT LR ATE PR B 3, D AT R T 2 )2 S BREE . SR b2
FERT B eI0, e T MR VT IEA T AS WA BRI VIR R VT I o

o Student Visitors 4K 5#
SAIS does not permit our students to have visitors on campus.

REDRFERRTE -
o Dismissal =3

When school is over, early years students on the 1st floor will exit from main gate and all
other students on the 2nd floor and above will exit from the south (Exit C) doors. School bus
students will line up in the auditorium to exit from the main gate. Parents are not allowed to
take the school bus home with the child for any reason. Non school bus students should be
picked up in front, and parents can wait outside at the open area.

PRI AR, — YL A NSAAIE TSI e DL BRI Ho A AR 2 A
BT C O BT ALK EALEHEA R IETTE I o ARATIE O T A BRI A e %
TG B R o ACBEA] DI TN IR K S AR T

Parents shall provide SAIS written notice if the parents give permission for someone else to
pick up their child. Communicate with the teacher for appropriate pickup location.

WEREZHEHAR AR T . 15 AR BB I PR . 155 2 VA A R 2

We will ask for identification from anyone we don’t know who is picking up a student. If we
receive no phone call or written notice we will call to confirm the person is okay to pick up
the student. The person needs to show the ID before we release the student.

MRABAAENREENEZT, BATSZORIBHEED o IR HE 2] 35 8 1 535 R 5 ik
W45, BATSECRACREIN GRS LI, R HAERGE AR AT, AR E RS
ik

Parents shall provide SAIS a written notice if the parents give permission for their child to
come to school and go home by himself/herself. SAIS is not responsible while the child is
not on campus.

WARA B R BT E E2AER, G AR @I . p A BN R REATH
X HATT .

Every Friday, parents are allowed to go to the classrooms to pick up your child from 3:15-
3:30pm. It gives you the opportunity to meet the teacher and talk a little bit when needed. If
you would like to come at 3:15pm, you can register in security check and show the photo to
proof that you are the parent/guardian of the child before your entrance.

BRI, FRAWLMETH 3:15-3:30 ZMBEA R B EHZ 1. FFERIE A H L AEE T
DL, ARG 3150k, R EAER AL I T D AR AT AN R KM NS
% E IR,
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« Bullying Prevention and Intervention 2& ;i[5 5T

At SAIS, we are committed to fostering a safe and inclusive environment for all students.
We take the issue of bullying seriously and have implemented a comprehensive anti-
bullying program that includes education, prevention strategies, and intervention measures.
We believe that parents play a crucial role in this endeavor, and we ask for your active
collaboration in addressing and preventing bullying behaviors.

TERSE, RANNB AT EE-NLZEMEERINE, 1Era P AR Bk, FA13E
FEA R R, JFSLt T A A SO T, BAREE . B RIS T BUE . AT
RKERXR L s EREEMNA G, IHHEREERNTBEE, FLF BRI )
7.

We request that parents educate themselves on the signs of bullying and work with us to
create a supportive home environment that discourages aggressive behaviors. Should your
child report incidents of bullying, either as a victim or witness, we kindly ask for your
immediate communication with our teachers so that we can take prompt and appropriate
action. Together, we can cultivate a culture of respect, empathy, and kindness, ensuring
that every student feels valued and protected.

HNZREKBRAT . THRRENDTR, FF5RAN—ELE S EN R EREE, D
HBGEEAT M WERERZ RS TGRS, RERIFAZFHFIELAH T, RITRFER
SERP S EAVERCE I, DUAEFRATRERS K R IGE L1780, @il 5RNEE, BT
JETR T SRS S I 3 ARV~ A 50 L ) EE A

Our school provides regular workshops and resources on bullying prevention, and we
encourage parents to participate in these educational opportunities to better understand
and support our collective efforts. By partnering with us, you demonstrate to your child the
importance of standing against bullying and promoting a positive school climate.

A VAR E R MR T B ORI S R I, NS R K S 5 R SEHF S, DIEL
HO RN SCRP AT IR AR R 85 ). I HRRATEAE, BT Rm T RO RN AR 2 A%
O L ) BB

« School-wide Security Camera monitoring e i #%

SAIS campus is under 24 hours camera monitoring. The purpose of this is to help ensure
the safety of our students and to use the footage as evidence when needed, to better
understand a serious incident that threatened the health, safety, and well-being of a
member of the SAIS community. &K 22547 24 NN 224 i . FIRR 0 T iR %
Y T B S UM T SR R BB M TS A Q™ B A S B IR SE R B {4

To the extent that any recorded images include identifiable persons requesting information
or checking out an item, such record shall be treated as confidential. Only designated staff
may view real time images or screen recorded images for potential breach of confidentiality.
Any inadvertent views of protected information shall be held in confidence. Cameras are not
to be installed for the purpose of monitoring staff performance. #1545 &0 5% i BI{G f0 45

HREERARTH AR R, WZIER MO . A2 TEN G AW AR
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SRR ERRC R EG, Dd . RT3 R 5 B RN To R R 38 BLOR % o
ZARWAEA RN T W TAEN R TAEERBL

The principal holds the authority for the records of SAIS. No SAIS parents are allowed to
see the videos without the express permission of the principal because of confidentiality.
Only the government officials who show a written pass from the related security department
are permitted to check SAIS security camera records, according to Item #22 and #23 from
the Public Security Image Management Regulations of Guangdong Province. 1 %} 2#4%

AR BT REALOR Y IR R PR3E 5 Tl X KRR R B H#H AT IAE . R
i <HREARZEEBRAEERINE WHE R E5, UHBUGERT TAEN R AE
AR 2RI A T LR TS O T A RER Fo iF B TR SE Y e 48

Here is the procedure if any incident occurs, B R F4: &4, DL &R

a. SAIS will investigate the incident. =465 S 3#A TR 2

b. The principal gives authority to designated staff to review the incident if needed.
INTEAL KA G € R TER ISR

c. SAIS will inform the parents what we find out but is not required to share the
video. 2 BMR KR THREMNLE R, HA—ESHTERE;

d. Stills from the video may be shared by permission of the principal, only in
extenuating circumstances. R G7ERFE B UL F AR K AT A RS T & i

The purpose of the cameras is to provide additional information in emergency cases and is
not to be used on a regular basis or as a way of supervising staff or daily classroom

occurrences. W1 H B2 7E K S0 T IRULBIMIGE B . A REH 6 H 835 /8 I R
T uf H & PEAE L —Fh 77 Ko

8. Communication 743§

SAIS sends regular notices via wecom school notice, as well as on the school’s official
WeChat account. It is parents’ responsibility to read these communications. 7R2E & #i1@ i 2

FEA B TS A RS K BRI LA i S B IR R KB 54T
o Parent-Teacher/School Communication Guidelines XK 5Z /%R WE S|

1) Class parents wecom group JEZ& {5 &
Class group rules Jr 2 #EE0

® Only parents who are in school contact can receive school notice and join the class
group AU FREIE TR . RIS ROE AN B 2 1 7 W] BRI

® The purpose of the class group: class announcements, parents positive communication,
informal class activities, class community and resources sharing.

FRIEGRE R BB, KRIEFSR, JFIERPEGES, JEEE, RS

® The class group is for parents, students cannot join the group.
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PERR KA, AR BENRE

® For student’s privacy safety, please contact Chinese homeroom teacher privately about
any individual case, including ask for leave, clarification or enquiry etc.
NTHTFERZE, S DNEN, B TIRRPTIEEE, ndk, &l

® In order to create a positive atmosphere, if any negative comments that effect other
parents, after the communication and reminders the parent who continues doing so will
be requested out of the group. If parents have concerns, parents should communicate
with the Chinese homeroom teacher in private that we can help parents to coordinate
and solve the problem accordingly. 24 778 & E [ BARSUE L A0 & AT SR PR THL 2 m 2
HADRK K, @M SRS R K E R . WABE, WA TS5 gi £l
S, BB PR B 2 A B e T

® The class group is managed by the Chinese homeroom teacher. As teachers mainly
focus on students during school hours, teachers may not be able to check and reply in
time. However, teachers will try to reply when they are free, which we expect parents
can understand and support them. BEZREM T JEFAT R IR EF I, S L300 Ll 22k
ME, TREELNERESEGER, ISR EES WA EE . A 85 KB AR S

2) One to one student family wecom group —Xf—5% 4 Il 15 5 B
Any individual case, including sick leave, clarification or enquiry, you can contact teachers
on this small group.

MRS, WAEERE. MREE, X /NI R 2T

3) Schedule the meeting i £) &1

If you have a concern and need to meet with your child’s teacher outside of parent
conferences, please contact the teacher to schedule a conference. Communication is
important, but our school time is for the children. You may request a meeting when classes
are not in session by using email or work wechat to schedule a time when the teacher is
free to meet.

BRTRKSE, WASEETESIYCEINEE. 5B R EERITIL ZHE ). i
JEH EEN, (HALH _L2Eif A DL2EAE R o (et M A M A T4 2 U P B ]

4) EHIRKE
There will be two student-led conferences held during the school year. Report cards will be
sent home each quarter.

PR TP SRR . R T 525 BB R

5) School wecom school notice 4L {5 - HE 18 51
To receive school-wide notices, please scan this QR code to join SAIS WeCom, contacts.
In this way, you can receive school notices on your WeChat. After you join it, it will be
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shown on your WeChat under the name of ““2#¢#%01”. You can go to setting and sticky on
top! QR code for parents to join our school contact, parents will be invited to join the class
group automatically once they select the grade.

T EWCRACYER AN, TEFELUT 4RI RS AR . MBI RE R R s b
WesA Al . RN e SRS S T AR B Al o iR EH TR KK MA
SARGEITGR 1 2025-26 SFRIEN A RS BE KK PR

P B T w9359 - fa B
e w = L '
RYTRENEARTH < sian @ ‘e
e WeChat ®
q—ﬁ FURRETER
About
fin to WeChat for Ma Y Receive Company Messages O
FELETHCWHE SE R
FREAR THELHE, BREREHER == — ( )
BEE, BNEELOEA. {ER SRR | [
Mute Notifications
P = =

Bl o]

6) Managebac 2R % 5

SAIS set up your email in school managebac system as your login in account. New parents
should receive a welcome email from managebac to login in and reset your password. You
can also reset your password if you forget. In the future, you will find your child’s
attendance, timetable, school or teachers’ notice, academic status etc. information there
that you can know your child’s information.

SPGB A RS 3B 09 managebac “A A R G R KB RIS o B ARSI BIZ AT DI E]
managebac R4 % Hi B0 B 258 A B B A G . AR U0 B i T LG B A o
S UEIR AR % 5. RE. ARACEINE RS T2 T 0.

For more tutorial information, please refer to MB Parent Guide.

HLZH4ERER, EEFE MB X KIEH.

7) Schoolsbuddy i & i &% TGS & R 58

SAIS can set up your email in school schoolsbuddy system as your login in account. New

parents should receive a welcome email from schoolsbuddy to login in and reset your

password. You can also reset your password if you forget. This school year, SAIS starts to

use schoolsbuddy for parents to choose afterschool programs and any school events etc.

information there.

AT AR MBS 5B schoolsbuddy “#2E iR S R G R K BRI T o BT A K BT LA

e ] schoolbuddy # £ % Hi WU 1258 R B R R H) 8 0. IR IE B 9 m] LA &
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W XPAEURSEJE A schoolbuddy R G HR R KB UG TR LR R B ATAT A4 35 B
B
For more tutorial information, please refer to SB Parent Guide.

HLZHTEFER . §EE SBRXKIEM.

8) School Newsletters and Updates #1148 355
SAIS issues monthly newsletter that you can know the updates of SAIS. {#3E4% 4 H FILL
ERR T R SE A .

9) School website B W
You can learn more about SAIS at www.szsais.org. Z&FE W H 2 T i iRE.

10) Social Media and Online Platforms ##¢ #i ik R IE4E &

Q SR
Follow Us

« Parent contact number ZKELEFT R

It is extremely important that the phone number we have on file will be answered when we
call. In case of an emergency, we must be able to reach a parent. Your assistance with this
important matter is appreciated.
XKEFAEMBEESAQIEWRBRIEE T HER, DA RaF,, RAOFE LKA E
XKoo MRKBATAAEL, FEMEESTC. BB E.

« Respect and Communication B E 5i#
Our teachers are dedicated, and we require respect from parents during all communication,
whether it is digital or in person. Any threats or actions, physical or otherwise, towards
SAIS staff could lead to the school terminating the contract between a parent and the
school. If a contract is terminated for this reason normal refund policies would be followed.
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PREFMARF O, FRATESRGARANE 24 11 Y 1830 5 1 A2 I B B0 75 o WPIRSE B T A
MBS RS AR, T REEA S X R A RME L. MELEREEIL, £
HRIE B AREUR -

SAIS are a small community and because of that we require that all of our parents respect
each other during all interactions. If there is conflict, we encourage our parents to find a
time and work it out between themselves. We are all working toward the good of our
children and students, and most conflict comes because of misunderstandings. Open and
clear communication allows both parties to be heard.

WRER—A/IMEREEE, FATFTRITA R K LN A B, A, RATSRR
K Z T REH N BV @I R i e . AT VIR A T T, RSB IR B B A iR A o
T TEOR i ) 52 U BE A LEXUT7 BR AR RN

9. Parent Involvement ZK25

« Parent-Teacher Association (PTA) ZEK&EIF&RRS (XELD)

Parent Teacher Association (PTA)

The Parent Teacher Association (PTA) at SAIS plays a vital role in fostering a collaborative
and supportive school community. We warmly invite all parents to join the PTA, where you
can actively participate in shaping the educational experience of your children and other
students. The PTA serves as a bridge between home and school, organizing events,
volunteering opportunities, and providing valuable resources that enhance the learning
environment.

BRERKBN= (PTA) TefEdt @ W ER BB kL X 77 T L 8 B R B ERER .
A TDCEF A R KM PTA, iEEREBIN S 5 RS ST AR A LR R H 1R 5
PTAE AR B, St AR RAGRIERS IS DA M ARSI, DIy
RES

By becoming a member of SAIS PTA, you will have the chance to engage in various PTA
activities, including social events, fundraisers, and educational workshops. Your
involvement can range from attending meetings to volunteering for specific projects that
support our students' academic and extracurricular pursuits. The PTA is not only about
fundraising but also about creating a sense of community and advocating for the best
interests of all students.

BRE PTA XK G, BHANSS 5&F PTA TS, @4EHAZES. BF0EsEE wt
4. I 55 T A HE R 2B A S0 R e 2 RIS B0 0 5 01 B R 45 %
PTA [ TAEAMUNLRZER, BEFEEEHXGE, DN SR EE
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We believe that the PTA's effectiveness is amplified when parents work together with us
collaboratively. Your participation helps to strengthen the PTA's ability to make a positive
impact on our school's programs and services. We look forward to your contributions and
the energy you bring to our collective efforts to provide the best possible education for our
children.

A, BHRRKERIETSEN . PTARGERAEIEE. BRS5HBT R PTA X}
AR H RS P AR A RE ST A DIRR O SRR S i sk, FFaiokiE 7, 3L
AP TR T R R -

For more information on how to join and get involved with the PTA, please contact the PTA

Coordinator directly £ KA PTA -2 5 BE LR, iEEEBKR PTABAHE R

« Parent Workshops and Events K T/EN &3

School Academic Events Z45 22 R 2R 1E 30

SAIS values student presentations and performances and schedules meetings to
communicate important information. There are therefore regularly scheduled events that
are key aspects of your child’s education, such as Student-Led Conferences, Exhibitions of
Learning, the School Maker Fair, Open Houses and informational parent meetings, class
presentations, and more. It is very important that you are informed about your child’s
education and are there to follow their progress and celebrate their learning. Please
prioritize attending all these important school events.

REREIAE AR, B ZHESBORLREEFE . Hit, BiSAEMZHERTR
B AR, AR SRR K S I RCRE. AR F T TP H K
KERUIS. YR RULAES . BIEEZTHEE . I LIRS RO
A7 2] SR AR B o B IR SE SN X L H ) 2 AL Bl

Optional School Events ZEH1E:4% 1E 30

In addition to the required school events, there are also classes or workshops for parents, a

Sample of SAIS opportunities, and more. These are optional but it is also important that if
you sign up, you commit to attending or communicating if you can no longer attend, so the
school can plan accordingly.

B T ARME R E SIS, BANEA N HEKIT SRR s AR IRSEREA IR AR L
G, RUHREFENS 5D, HESEERLE, WREGHA. BFERESM, Wk
BAZM, ERZEEMEARIE, XAEERREAR IO 2 HE .

Page 27 of 45



N

;M@%} FINBREREIBARFLER

MV™ - -
ﬁ'gge Shenzhen American International School

10.Transportation X

o School Bus Services W ZER %

Currently we provide school bus service to students living in Nanshan and Futian districts at
an additional cost. There will be a bus monitor on each school bus. H i 18 EELER L

FOAE H R 2 AR AT BAC R SS . B AL — A

« Transportation Policies and Procedures &% #L2 i &

The following rules and regulations insure the safest, most enjoyable and efficient
transportation for our students. It is expected that bus student parents follow all the
transportation policies and procedures.
DL BB B2 0 1 28 A VB e e A T E W SR AR T ) SE Y . B EOREEASRARIEZE /Y
ES SUSR TSN A
® Parents can choose the school bus service provided by SAIS. The school Board and
administrative staff are not responsible for any accidents that occur when the bus
service is used.
KRR IR MRS IR BERUA IR S5 o« TRSEMD BN R 2 e, A S S 7B
SOARAEATAT A 2 R 55 B A AR R SRR ST
® During the school year, routes will be adjusted to improve school bus service. Parents
are required to submit the bus application form at the Admission Center 5 business
days before the student takes the bus.
PAEMAN], HBCEAC RS . WA A E . KKAES AR 5 A TAEH
H B HRA DB AL HIE R
® School bus service is only available to students who live within the Shenzhen Special
Economic Zone. For students living outside the district, parents are advised to drop
their students off at the nearest school bus pick-up point. Students can take the bus
after arriving at the pick-up point.
ARG AR LS AR FEVR YIS X IE B P 224 o X T R FE R KU R AN 224,
B R KN Ak B el B — MR REE 1, A ] B IR 5 TR AR 2
® Arrival: be on time, 5 minutes early; wait in an orderly manner (on sidewalk, off street).
For students going to school, the bus driver only waits 2 minutes. For after-school
students, especially at school stops in the city center, parents have the obligation to
wait for students at the bus stop or to teach students how to get home by themselves.
HPRIEAZ IS BR ARG, SRR R A LA Ph B ARt 5, AR,  (FEANATIEEL
HIEREIN B o WT R, BERNUAER 2 8. XMTHCAA, FRAITE
WO R, RRKA SRS AR B AN A SR,
® Students needing to ride any bus other than their regular assigned bus must give the
monitor a note from their principal giving permission. Monitors may not accept notes
from parents.
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S i R A LA R B AR ZE AL AT AIAR ZE R B AR AAL K R B, A2 G L
VAL B A G .
® The school is not responsible for delays caused by natural causes or traffic problems.
XF TR Ok B AR R A 3 ) A T i PR A S IR AR A AR ST TE A o
® School bus service arrangements do not require students to go out early; The order of
pick-up and drop-off is the best arrangement according to the individual situation of the

students.
SRR TR SS T HE B LA T B AR AR L ] B 7 AR 22 A2 1 2% B I DL T A
B e HE

® SAIS will notify parents in writing of any changes to normal school bus routes. If parents
need to change the school bus transfer for special reasons, they need to notify the
school in writing 24 hours in advance. If a student is absent, parents should contact the
school and inform the class teacher as soon as possible.
GREER BB I R KAL M IE ARSI AR B o AR S BRI e i) Jit P o B AR A 2
Bk, FEREER 24 NNETEM R IR, RRAVSFIR R @M AK
HER A I APE AL
® Misbehavior: Continued disorderly conduct or refusal to follow the driver and/or
monitors directions may result in suspension from riding the bus. The school principal
will determine the appropriate consequence per bus incident report.
AIESFT R BH AL ZENLE ST A RN URIAL ZE 2 45 5 | R 2 A B A DL A5 Al
B B SMREAE AR AR X 22 AR FEA T A FAL B

Levels of discipline. £t PEZEZf:
1. Verbal/Written Warning [ 3k 5% 345 T 2 &
2. Parent, Student, Principal conference R K. 224K ZT 21
3. Suspension from bus {SAAFEZE

11.Food and Nutrition €4 583

« School Meal Program ®4& i H

SAIS offers a lunch program during school days. Xinhui is the school’s catering company,
which provdies variety of healthy and nutritious meals, such as regular school buffet lunch,
and vegeterian lunch. You can scan wechat mini app for ordering, cancelling or switching a
different lunch option. You can find school lunch menu at our school website or see it on
schoolsbuddy parent portal links.

RETE Lop IR BT Rl SRR IR A ], et @i B B PR RBE
GLPMERTE IR R . BT DR/ MERFTT I BON SR SO PR . AR AT LLAERA]
AR P LB A AT PR S, 53 7E Schoolsbuddy 2241717 Wil _EF B S HLAER
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o Lunch and Food Order In Restriction 2% |F SN EFES5E8Y

For all students’ safety, we will not permit the delivery of food and drinks during the school
day. Students may purchase food from the school food provider or bring a lunch to school,
they may not “order in”. This includes coffee and other drinks. In general, we like to
encourage healthy habits among our students. Please do not allow your child to bring

candy or junk food to school. Class parties or school organized events, such as Halloween,

are the exception.

NT A ERIRE RS, REARFAELERIRIT AN B 224 Wi T F R B,
HF PR, MARTFMINZE, REMHEEYOR . SRREE, FRATER - E T R R
P EFRAR B 2 e T AR R BB B SR A . BERIR N B R ) TG sl He
T TR

Students are expected to have their lunch in school. Only on rare occasions are students
allowed to go home for lunch. In such a case, students are to have a written request from
their parents. Students who have obtained permission to leave the school at lunchtime
must sign out and in at a designated office and be picked up by their parents.

PG AR . RAERDEIEIL T, FAEA AT ERIZFR TEXPMEIL T,
AR B SRR AR SR o RUEYE R I ) B A A AR LTRSS SE I D A A BIE R
Kook,

12.Special Programs and Services 515 H 5k %

« International Exchange Programs [ER3Z 5 H

Organized Excursions: Educational visits, field trips and seminars are authorized and may
be taken as an extension of the classroom to contribute to the achievement of the
educational goals of the school. While on such excursions, students are to consider
themselves as guests and ambassadors of SAIS. Students must treat teachers, helpers
and guides with respect and courtesy. Schools are required to notify parents and to obtain
their written consent in advance.

WAL REFTTRSMNEEE TR, SSHH MBI <, W DR IR RS, DA
BT B SE . ERFERERIRITH . FENTE B COAR ERRE AR 20
S AALSHON I BY TR AL el RN 5 K I ARAT A AT 3 T 7] =

When students enroll in secondary program, there are more opportunities for students to
explore outside SAIS. A key component of SAIS’s secondary school plan are experiences
that help our students to develop as well-rounded, versatile, confident, multi-lingual young
leaders. Experiencing other cultures, living independently, and being exposed to other
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languages, people, and educational programs will enrich our students’ school experience,
provide them with life-long lessons, and help them to be able to navigate their futures
successfully. Students will have multiple opportunities to travel both locally and
internationally, to present at conferences, to interact with students in other schools, and to
do educational exchange programs over the summer and during the year.

BEAERENBIR RS, AR L MNP SRIIMRR . SAIS 2z it Rl i % St 24 ik 702
MR BRI LR R AR, Wik EA2m, 2422, BfE, SRR
W WERGUSE . I HASE, SRR UM E R IES . AMITREE . X
DFELBNVAERZE LR, R A S A RN As . MBI IERRIUE RS 1
—RA AR R B, A SRS A E R RSB 5 HASERH
FHEB LR ATHE R

« Language Support Services &= T R%

SAIS offers paid ESL programs for students who are in need. You can contact your
Chinese homeroom teacher for more information. According to our schools policies and the
education bureau rules and regulations teachers are not allowed to teach students without
being approved by SAIS. X34 T Z M2 AR PRl 2 ESL #RFR . B8nT DL R Ay h 5 g
FAETRELE R RIERAVARABORF BT R TG B, A Edw ey te, 2
TR RVFG AR o

13.Policies and Procedures 2 #i|

« Attendance Policy ¥ EiBi3E

Attendance Recording: Teachers take attendance via the Student Information Management
System at the beginning of each class. Late arrivals are recorded as 'Late to Class'. The
policy emphasizes the importance of attendance, punctuality, and communication between
students, parents, and the school to ensure a conducive learning environment.

FEhosg: HE I ER, BUnEasmEE G R EE ARG HT AL BERBICTE A Bk
B, ZBORRE LS. MR LU A AR M A A, DU R A 27 5
W

Punctuality: Punctuality is expected, and students should attend all classes on time.
Attendance is recorded in the Student Information Management System and reflected in
Student Progress Reports. Attendance Requirements: Students must attend at least 90% of
school days (no more than 18 absences per year) to pass courses. Unplanned absences
beyond designated days are prohibited. Truancy may result in expulsion. Excessive
absences could lead to grade repetition.
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eI SRR HER ST IR . IS OUEESRAEAE R R E AL P, e
AR . SR A B0 90% BB RIS ] (FRAEGREN AT 18 k) ARk
W PRI AR IO . AT RE S SEOTER . of BB RE2 S 2 .

Early Dismissal: Students can leave school premises during the day only if a
parent/guardian presents ID and principal/designate permission. Proper check-out at the
security office is mandatory.

BB JHER KT AR SRR @V RO, S22 REAE A KRBT 245 b
IRAEDRZE I B I I 2 R B AR T8

Absences: Frequent tardiness disrupts class and affects attendance records. No grace
period for late arrivals; students arriving after 8:20am are marked tardy. Absences
exceeding half a day or an hour must be reported to homeroom teachers via wecom.

GRE): SR IRBISPFEIRERR PR i Bhid k. RBBCA TR B 8:20 ZJFFIKH)#
A Wbic iR B o SREN I R BN wecom [EIEEEAER o

Please send a message to your child’s homeroom teacher by your individual wechat group.
You may leave a message if it is before school hours. School staff will contact parents

about missing students before 9:30am. If your child is being picked up and not riding the

bus, please contact your bus monitor by phone. When picking your child up before the end
of school please sign them out at the security desk and provide proper identification.

IR T/ ZE M, HEE RS MNP, AR STE 9 R R R K TR
TERENH)EANG DL T BATHGE AR T, TR RIS A AL I TR A
BRI EE T, T TESAALHT B B ICE 4 R A IR o

We would like students to receive a full and comprehensive education from the school.
Being chronically late to school or absent it is an impediment to children’s education.
Students should be at school before 8:20am.The parents of any students who are tardy or
absent repeatedly will be called for a parent meeting. A 175 A 1REEZ 2 EF -

L IR B SR BN A AR B & — PR . AR TE 8 5 20 F IR . A IR B s BB 2 AR
ZRKB SR AT RKE

« Student Behavior Policy £33 i B

SAIS has a proactive approach to discipline, which means we have a focus on prevention
and the well-being of the SAIS community. When challenging behaviour incidents occur
beyond what a teacher can address safely in their classroom, a school administrator will be
brought in and the parent notified.
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PRIER RO — B EB A BT 1, XA R A 16 B IE T A BOR PRIE R SERFA Y
Fldio YRR AR PR AT TS 2 AN, AR FE 2 AR BRI K

Students who misbehave will have consequences, which will be determined by the
homeroom teacher or one academic administrators. i T4 7 A S A R 5 B/, FEHT
E AR OLBERT LR A2
1) Verbal/Written Warning, the parents will be informed if necessary
ML/ S, DERHER K.
2) Parent/Guardian, Student, Principal conference if we need to address the issue.
IR EILE R, RSN, PERBERKET2E8IFS
3) Suspension a day or more from school in the case of a serious incident or repeated
issues.
IRAEOL™ BB S, 0K DU IR— R DL g7 AL
4) Expulsion from school in the case of severe incidents or harm to other students or

staff. 77 B e HAD 2 A s AR N RIE i F 0, 457 ITERAE ST

« Homework Policy ZEEVEN &I B

Regular and purposeful study outside of class is essential if full advantage is to be gained
from the work at school. Cooperation of guardians in the supervising of this homework is
needed for success. Ultimately, students should be able to complete homework

independently. IR ENZHH TAEH SRR R B, EIHAE H IR 2] & AN a]
D I TE X TR R BR KRG S8 S EIMRIAE. 4, AN ZRENE ST 58 MR
Ao

Homework Practices ZKE/EN %>

Students need to keep a record of work set for homework. This enables students to
organize their time and provide focus for their homework time. Management of homework
application needs to be monitored and will be discussed regularly with teachers. #4153
FHOMEIE R ok XA RS AL M), AT R EVE LI Rl SR HE A5 . 1E
W HIBERREG R, ke 52 IHE.

Late Work ;R /E .

Students are expected to submit their work on time. Student work is assessed against a set
of assessment criteria related to respective subjects. Unless a valid reason is provided,
students who turn in late assignments on a consistent basis may receive the following: 274

MEFERHR A A RARARYE — &5 2% B AR R A PR E BT AL o BRARSR A
RONPEHY, A — B ASAE A ~ A AT RE WO DL O

+ No achievement levels awarded TG iE4>2Jil
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« Communication with parents and/or Progress Concern Reports 55 5% K Va1 F1/ 5 3k J& % 1
iy

Based on research about homework, students will have an expectation of reading (or being
read to) for at least 30 minutes every night. There will also be opportunities for following up
on projects at home for those students who are interested. However, formal homework
assignments outside of independent reading is not given to students in Kindergarten and
below. Primary students are expected to have homework 2-4 times a week depending on
which grade. For middle school students, they have homework assignments every week.
For more information refer to the middle school student handbook.

ARAE R G EVEAML IR T, B2 A4 K b 28 /A 30 434y B 135 ) (B0 1) 32 I TR) ) )
IRLE BRI P2, WANISTER BIRFEWIH . R, R TS 5, ghJLR K& LR
FHEBA ERM R RYEAERIIAR, N2 E A 2-4 R EAFAL. XTI A
T P AR, AR R EE L, BARE RS 224 Tt

« Gift Policy #L4 380

We appreciate that parents like to recognize their child’s teacher and give gifts, and we
especially encourage acknowledging our teachers during Teacher Appreciation days.
However, please don’t buy expensive gifts for the teachers; try to keep gift values under
300 RMB. Gifts are in no way to be given in expectation of preferential treatment. F {1541

R AR A R R ALY R RN T 2RI, BT TC LS e R R H i Fe A THY) 2 i
B REIL, HARGENEL S ERALY): REIEAL M EEEHIE 300 LRI T . W%
iR 7 v RNt G R e

« Technology Use Policy £ AR FBE

Personal Electronic Devices ™ A\ L% %%

If a student brings their watch phones or any electronic device to school, they should be
kept in their backpack. SAIS is not responsible for loss or damage to any personal
electronic devices that a student brings to school. It is the student’s responsibility to take

care of their things. SAIS does not allow students to play video games during school hours.
e A i FRBUEM B & B2, METRERETHEN. B EREHRIE,
FAMEATT o AR SV LR b7 I ) B B

Do not call your child directly during school as it disrupts their focus and education.

RN e ol O T AN s e N Ak i 5 Tic 0 IR A 4 2
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If you need to connect with your child during the day please follow the normal
communication guidelines stated above.

UNTE b2 A 5 SR R IR/ . TR IR DL Bl S| .

Computer Policy Hi %3 i B

Digital learning and technology enhancement are important parts of the SAIS

experience. Students use technology extensively in projects, including research,
presentations, 3D modeling and printing, virtual reality, and integration of a host of

electronic components. % 727 ) DK B Bl N A& IR L 2 00 W B B B 4y o 2B YETIE
R R R AR EEERESE. B 3D BEAIFTEL. I BLSHEBE T o A

SAIS provides computers to support instruction and research. In order to ensure that the
computers are fully available for these purposes, SAIS has established the following policy
on responsible use of its computer system. ZEIEFL LN X FFEFE L. N T iR IR AE
FEOr RAEFAR AT H AP PRSEH & LT sk ST B

Students have the opportunity to use shared iPads/computers (K to Grade 5) or 1:1
MacBooks (Grades 6 and up) provided by the school as a regular learning tool. Students
will be assigned a specific SAIS-owned device, for use throughout the duration of the
academic year. The device is labeled and recorded, which is assigned to each

student. IPads and Macbooks which are owned by SAIS are not to be taken home and
should be kept in the homeroom where a locked storage cabinet with charging capabilities
is available. The only occasion for which a device should be removed from the homeroom
is for use in a special subject classroom on campus. Devices should always be accounted
for and locked up in the correct storage cabinet in the homeroom at the end of each day. It
is the student’s responsibility to make sure his or her device is put away properly.

SRR NI R AR I AR (K ZETAER) i d ONERKLLL L) 53ERE
L) 11 AR LS > TR EBA AR, e AR BCE A48 €A B A
M. BN FESERIERIC, RO A . AR PR B S AR B R BE A K
H I PRAF R 20 78 P A IR A O . (O 25 ARl H SRAR R s i T DU H B PR
TEAE e 0 B PN A o R B2 R A2 B (1 45 S A U A7 AR B - AR 1 {6k T ) R
BN R A T

Proper Use &3

Students are responsible for safeguarding devices such as iPads/computers and Macbooks
while using them. Students (or their parents) will be charged for repairs or replacement if
they damage a device that is owned by SAIS, whether the damage is caused intentionally,
by negligence or by accident. If a device that is assigned to a specific student goes missing,
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the student to whom the device is assigned will be held responsible unless it can be proven
that another individual is guilty of theft. The teacher and principal will conduct an
investigation to determine the cause of any damage or loss before determining who is to be
held responsible. All classrooms are equipped with camera monitoring to which the
principals have access.

AR P AR B R A SRR X R ) 4. AR BIR AR NN R, AERAE
Hi BLRBIEREANDE R, 24 (BERAERRK) KRZORSIAAM R A . W27 g~
M SR 2R, AR EURIEATUE, FRIEREIE 5 — NBA RS 8. BRI
Kt DIE B mE B R R, R MRS E. A EM LA
PR, WK LIAER .

Consequences for Improper Use iR Y4 )5 3

Violations of this policy may lead to suspension of the user's device or referral to the

appropriate authority for disciplinary action. Those consequences can include: 3 jz il & 7] fg

o PECEAT A R A B S B 28 AL o IR S R ALAE

® Repair fee: If a device is broken due to student’s personal reason and not covered by
the manufacturer’'s warranties, parents should cover the cost to repair. The cost is
determined by the original manufacturer or its authorized dealer. 4:f&3% B : 24 {# H
AU BAIE, GERATE] KRB IEE . MHHRKAEYEE . gBRnL D
A A7) R B HARAN B R 5

® A device will be taken away or restricted access applied for a specified time frame. %k
WA BUTERE E I R B2 A

® The student will be asked to give a presentation to other students about internet safety
or introducing computer policy again. =464k B3R F K Jn) FHoAh A A i— 56 T BB 22
4 I HEL IR ) BE 150 B AR o

® Severe misuse may also lead to disciplinary and/or legal action, including suspension,
expulsion, or criminal prosecution by government authorities. SAIS will attempt to tailor
any disciplinary action to the specific issues related to each violation. = jit A 7] 85
AP FEERATE, AAEE JFERBUR B BORIRT TR S . IR X 4
— Tt S AT Ay B R )R SO 7 8 ALb P A i

SAIS reserves the right to monitor all technology use on campus as well as any technology
use that enters the school community. This includes, but is not limited to, personal devices

such as tablets, mobile phones and personal computers. JRZER-A X FE N DL H N B F
FIr A i A i IR AR o X EFEHARR T NS, WPk, B iEfmas g
i o
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14.Health and Safety {&k 5% 4

« Weather Warning XS FHi%

SAIS will announce school closures by School Notice, WeChat group or notification on the
school website accordingly based on the level of typhoon and rainfall. Parents can pay
attention to the weather broadcast closely.

SRR G G ORI Y B i A A U A . KB B W R A AR IRE A . K
KA B YR ER AU

The level of Status School Comments
typhoon closure or not

s ' PEEBI
BHEER LBEHER
White € X Bk In 48 hours No The school is on.

48 NPT RESCEL | AR EH iR

V7, s e afs B,
> L 2R BRI

In 24 hours, wind No Be cautious and take the time to
speed level is 6 or come to school safely. Students
higher. AR can delay arrival to school
accordingly. 7EE AT R4, FHET
24 /N PP MR SN B2
K6 %L L
Yellow # @ X Ek | Within 24 hours, Yes If it occurs during the school day,
average wind N absent students don't have to
ﬁ speed level is 8 or | {5 come to school. Students on
T higher. campus are taken care of. Parents
can pick up the child earlier if
a8 R 24 /NEFNAPIS X parents prefer to.
k8 HKLULE

WA LR R IR S, R
BIREHYE A AB BRI, A PRIIE
AT EAE R L 4. KR

B R R K
Orange # i XEk | Within 12 hours, | Yes Stay at home, school closure 2245
average wind . R 22 RE R h
speed level is 10 | f5¥R
or higher.
12 /N, K3k
10 %L |
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Red 21 £ X3k Within 6 hours, Yes Stay at home, school closure
average wind . o . )
speed level is 12 | 5k SRS, AR T
, or higher.
TYPHOON
- 6 /NI XU T3k 12
Za Ll L
The level of Status School Comment
rainfall closure or not
R S MERHE
BRHIEH Pdiyy:
Yellow #fa %[ | Within 6 hours No The school is on. J& % F i
Ed% P :
RAIN SToRm
LI
Orange &z | Within 3 hours, No Be cautious and take the time to
rainfall capacity in come to school safely. Students
50ml i can delay arrival to school
accordingly.
/NI, BRI ‘ 3
% 50ml ERNAT R4, AR
DLIRE AL
Red 2T £6, 7™M Within 3 hours, Yes If it occurs during the school day,
rainfall capacity in . absent students don't have to
100ml IR come to school. Students on

q

RAIN SToRE

S/NIPY, FERH
i 100ml

campus are taken care of. Parents
can pick up the child earlier if

parents prefer to. 41576 _F il 2
FHILAES . REIR B2 E D
BIE, 2R RIE QR TER I 22 A
e, FEFHER R T I
Ko

On school days,
when weather
broadcast these
following
rainstorms, with
parents’ help
students can delay
to come to school
if necessary.

FE LZAJE , anis
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The level of Air | Status School Comments
Quality closure or not
s _ PRI
FREAEE BB
Green 414, Air quality is considered No Outdoor activities are on.
satisfactory, and air pollution . o i
Good ff poses little or no risk. Zx5 i | AMEFIR IEH P Ah Bt
AR RE IS ERY
AQI-0~50 BN, 2R sk
o
Yellow # 4, Air quality is acceptable; No Outdoor activities are on.
Moderate B IF however, for some pollutants . o i
AQl: 51~100 there may be a moderate AMER IEN P Ah iR
health concern for a very
small number of people who
are unusually sensitive to air
pollution. =i &ikfT, {HAZ
X ANIE B R ER 7 N SR 1A — L
15 B f R R o
Orange #5114, Members of sensitive groups No No outdoor activities for
Unhealthy for may experience health effects. . the sensitive groups
Sensitive The general public is not likely | FM5ER o .
Groups %M | to be affected. U REA AL TR A A B
A W e LA R . s sz
A Z BN o
AQI: 101~150
Red £1.{4, Everyone may begin to No No outdoor activities
experience health effects; . o i
Unhealthy Af# | members of sensitive groups | HFER B b it
|55 may experience more serious
health effects. &4~ A\ ] gE# 2>
151~200 ZF AR R R
Purple £ Health warnings of emergency | No No outdoor activities and

conditions. The entire

sports events
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Very Unhealthy: | population is more likely to be | <& BUH P ANEFE sh2
B[Nz 5 affected.
201~300

Ra|lEs, mAaAHa%

g
Dark Red {&41. Health alert: everyone may Yes Stay at home, school

experience more serious closure
Hazardous f&[%: | health effects (=ars

ERAEIR, FAEFTER P

301~500 RN G NEREZE™

L o [ A R M o

The school has air purifiers in lower grade classrooms. In order not to disturb the class,

there are three fixed times to purify, which is central-controlled and recorded by the
assigned staff.

FREMRE RIS B2 s o 0 TAGRFIRE EIR, AR = A ) 2 T 2
Ak, X HE E B AR O A R B R

4\

« Health Related Information &5+ %/ &

A child must be fever free for 24 hours without the assistance of medication before they
may return to school.

WZEAAT RIRHIEOL . ALIEAE 24 /NS AR HEA T IR A 259 15 DL T A BRI AR o

If a child has vomited, they need to stay home. If they arrive at school and have thrown up
they will be sent home. If a student becomes sick during the school day, the SAIS nurse will
call and let you know the student needs to go home. If the parent cannot pick the student
up they must have someone who can. Sick students may not stay at school for their own
and other’s safety. It also helps not to infect other students in the class.

nZEA KRS O . AR o AARAERG R A AE MK, T T R KR A% T Il K
FAAE LEEIRAYR, BRESG R KITRIEERREAE . MRK KA TR T, D
PE AT DEEZ TN TR ORI @R, A AR Akse e AL, LA
B fe et Hoth 22 A=

If the student requires medical attention, the student will be sent to the nurse immediately.
The nurse will call home if necessary. The student’s parent will be informed by the teacher
either by email, phone, a note or in person according to the severity of the accident/incident.
WA TR 25, KW Bk R AL o R B S IR R 5K, DRIt AR A
W A MR AE FTHREEE F R E KK .

A. Disclosure of Health and Medical Information &R {5 &

1. Parents or guardians are responsible for notifying the school of their child’s health
needs and are expected to provide relevant, timely and accurate information
about health concerns that could affect the child’s behavior and learning and/or
the well-being of other students and staff. Health and medical concerns are to be
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reported annually or when the nature of the health or medical concern changes,
on the appropriate forms provided.

KRBT NA LG5 B B 2AAL M ARG EE T 5K . DL AT RE SR 27
AT 2 ST REH A A2 AT N R HER (S R o (8RS DL R ZLERAE 1) 2
B e FER DA S B 1 0L N 8 AN AR S AR B BT R 5L

B. Administration of Medication 254 &%

1. Wherever possible, students are expected to take required medications at home
or under the supervision of a parent/guardian.

TR A B RAT REMIAE R IR I 75 B0 2, B8 7 A B 4 R BB T R

2. In the case of prescription medications that are required to be taken at school,
the school nurse will administer such medication if requested by
parents/guardians. Directions must accompany any medication to be
administered at school.

X AL TT T T AR IR 2GRS O . 53 AT (RIS R 2R B A B % 1R S
[e] i aph 2B A AR 24 57 B ) [ 45 45 5

3. Responsibility for the administration of medications while off-site may be
assigned to a teacher or staff member.

WA E S ANTERN . BUTE E RN AR A b B2 AR IR 2

4. School personnel must receive approval from a parent/guardian in order to
administer prescription or non-prescription medication to a student.

BET7 N LR 7R B 22 AR A RE AP N B [ 75 1T ) 2 A g HAL 07 s AR AL T3 250

5. Information concerning the administration of medication to a student must be
recorded.

W RSB 2 (5 B U iR iE % o

6. Students may assume responsibility for the safe handling and self-administration
of medication.

e AT IR L BATIRE 2R . KU AT AR R AR L 125

7. Medications are to be stored in accordance with the following requirements: ;4

FERCTR 0B L F R

a. Prescription and non-prescription medications must be contained in
approved containers clearly labeled with the student’s name, common
name of medication, dosage and administration instructions

AbT5 2 B ARALTT A T A R T B, R DRI SR AR
YnE M A T, SR RRIIR AT
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b. All medications that are stored at the school (e.g. epi-pens, Benadryl) are
to be kept in a secure facility within the nurse’s office.

P AT A7 AR SA A B 2 ) T R AP AEAR 2 25 0 2 A B R

c. Arecord of medications in storage must be maintained.

WAL B 25 030 SR AL AR SR BE D 5% o

d. Unused medications are to be returned to the parent/guardian at the end
of the school year.

A FH 25 00 FE 22 R VIR 45 ACBH 9 N o

8. Arrangements to administer medications will remain in effect only if they are
satisfactory to the principal and staff members responsible.

HAEGEREK R BULTER T N GIRSEIEEIN a2 AR SR AR 24 35 B 1) 22 HE 77 v +f
SRR

C. Medical and Health Related Emergencies EJr{EE XM X B2

1. When a student is deemed to require immediate medical attention due to

accident or illness the following procedures are to be followed:

244 25 1 DR S O T AP A e BT RIS I W s sF 9 e -

*The definition of immediate medical attention: bleeding that may require stitching

eyes and other important senses and body parts. Z& 2 E X : HMIFfeE

%%%%Jr HIEL i 7Rtk 2 SR N B AL
Provide emergency first aid as required and contact emergency medical
services. Ensure an adult remains with the student until relieved by
parent/guardian or emergency medical personnel.
R R AL R S 2 MO 5 2P DR R BIRAERRARR, BEIRK/M
ANE =t (O NG EL PN T
The nurse shall do basic treatment and report to the administrator about the
emergency needed. The nurse and additional SAIS staff members make the
decision about the emergency and should accompany the child to the hospital
or the clinic nearby as early as possible.f§ [ 2 i ZE A A FR I [ 1 7 BSNS54 45
BN BEMZERATBN GO R AN UM E I — e [ 7] 2 A R e L it
Xt EEBE B2 B

b. Contact a parent/guardian or emergency contact person as soon as possible.
RGN BRI NBURER R

c. Notify the Principal of the incident as soon as possible.
INS VSN SN

d. Complete an InC|dent Report as soon as possible after the event.

FENG UL A A Ja RPR 52 B MO

2. If a student is transported to a medical facility without a parent/guardian being
contacted, a staff member must accompany the student until relieved by a
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parent/guardian or until the student is discharged from medical care, at which
time the attending staff member will accompany the student back to school
unless otherwise directed by the parent/guardian.

iR B BT A BT R KA NAE S, K7 N AR (6] 2 A BB K/
NP IR, sCEBIBEA S vr e A BT, R [R BIRET N BRoRs Bl A o] B 22
FRARR K/ N HoA 2 HE

3. Notwithstanding the requirement to provide the most immediate care to the
student, all decisions regarding medical treatment are to be left to the
parent/guardian.

SRV T ) 2 AR AR B R NP BT ALIRL, SR T BRI A U R I AL B RPN
T

4. A student who suffers a minor injury or becomes ill at school is to receive
treatment within the parameters of first aid training and resources available to
staff members.

RO AR AR A, AR AR D e AT 9025 AL P

5. Any student being treated for illness or injury is to be monitored by staff.

AR AT BRI A8 B 32 A% 1T 52 2367 1Y A AR A 32 A AR S i

6. A student being dismissed from school due to illness or injury must be released
to a parent/guardian or designate. Students are not to be dismissed without
supervision unless directed to do so by a parent/guardian.

DRI 295 5052 0 i i R AR A~ R A8 KT P N B R N e - BRIEA R K B
WS, AN AE M E AL

D. Allergies and other Medical Conditions i3k H A5 5%

1. Parents/guardians are responsible for informing the school of any allergies or
other medical conditions that may impact a student’s health, well-being,
attendance or performance at school. This information must include:

ACBH WS NA SRR AT N GO SR B AREDL. HER s TE#
P IR B B PN, L
a. Nature of allergy or condition
TR i 3 B e o A B 2 5 | Ao B 1 1
b. Symptoms and/or indications requiring intervention
RERFN B 75 Z T B 7R
c. Emergency treatment procedures
BV DU B0 A R
d. Possible side effects or reactions to treatment
TETERIR YT BIE I B0

e. Emergency contact information
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2. Any medication or anti-allergen that a student may require must be properly
stored and labeled for identification in a secure facility within the nurse’s office. {f:
A~ N2y sl fiad SRl 25 W) b 2 A IRTE 3P L I s B B 22 A Bt N I I _E AR A5 L
4] o

3. Accurate and current records of all students with severe allergies or medical
conditions that may require emergency interventions are to be maintained in the
nurse’s office and confidentially circulated to all staff members needing to know.

ST TR RO AP REER & AT R AT I, BT ie R
FRITRES, I HiEHEAER R TR .

E. HFMD (Hand-Foot- Mouth Disease) or contagious diseases F & [ B, H A& Y
)

Parents will be notified to take the student home and visit a doctor if the school Nurse

suspects a contagious condition such as conjunctivitis or coronavirus. It is the responsibility
of the parents to prove that the child is safe to attend school if there is any question about a

contagious condition. See below for more details._
AR B A LB DL RE A 15 G R B 22 . RRSPaa AT PR KB EL . KA LFIFIE
BT R AR 2RO N B, IR % T G R, s T

The classroom and school are regularly and thoroughly disinfected and cleaned, and SAIS
staff is aware of preventative measures and treatment. However, during the peak season of
Hand-Foot- Mouth Disease (HFMD), if the child has suspicious symptoms or is diagnosed
with HFMD, he/she will be sent home immediately. The child shall stay home until cleared
by the doctor.

SRR R o e A T AR . A 5 A A A PR AL PRAL QYR A R 7EF 12
I i A B SR A — BN BUSE DR R S W o FHE LI . 2B SE BB R Kok
B, HE AR A R IR

According to the precaution instructions from Shenzhen Education Bureau and Hygiene
Prevention Station, SAIS is informed to take extra precautions to prevent HFMD from
spreading as below,
IR RINEE R DA RIE , FHORRIEL T B 1535 1 T2 D BmdE— 48
a. Two cases or more occurred in one class within a week, close the class for ten days.
6] —PEg b — BN R s ), A PEERR R
b. Five cases or more occurred in different classes within a week, close the grade or
school for ten days accordingly.

FA LN EHER— N BRG] RIS DL AE s 2 RdE R
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15.Closing Remarks Z5i&

As we conclude this parent handbook, we would like to express our heartfelt gratitude to
each parent for entrusting us with the care and education of your precious children. Your
unwavering support and active involvement have been instrumental in fostering a nurturing
and stimulating learning environment. We are deeply appreciative of the partnerships we
have forged, as together we strive to empower our students to reach their full potential.
WEE XA R KT WL, AT ORI R KB B E RIS .
BRENZFMBHRS 5N TEE— ML BEA B REN IR R REE, &A1k
HREENELR SRR R, BONRAILR S S, BT AER D R T

Furthermore, we extend a warm invitation for your valuable feedback. Your insights and
suggestions are invaluable in helping us continuously improve our practices and ensure
that our school remains a beacon of excellence. Please feel free to share your thoughts and
experiences with us, either through the designated channels or during our upcoming
parent-teacher conferences. Together, let us continue to build upon the strong foundation
we have established, fostering a community where every child thrives and every parent
feels heard and valued. Thank you again for being a vital part of our journey.

HeAh, FRATH I R L R SR SRR Lo R A DA SO T T W O . R
AR BT B R i BB T Rl B e G SR BT BRI R K S S
A1 EER A AR . LERAVARSAERATC S RS B RS, ITE— A
B RRRE I G AL R RE BT A B A AL X o P YR R A FAT TR A H AN T B
B — R
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